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WELCOME 
 
 Welcome!  On behalf of faculty and administration, we welcome you to this academic school year.  We are pleased 
that you are a part of the Killdeer Jr/Sr High School system.  We anticipate your involvement and cooperation in making this 
year successful. 
 
 This handbook has been compiled to provide information and answers to some of the questions students and parents 
may have concerning our school.  It contains information concerning our school and its policies.  Each student is required to 
read the handbook.  This will serve to avoid misunderstanding as well as provide general information all students should be 
aware of. 
 
 It is not our intent, nor is it possible to make rules and regulations to cover all situations.  Students are expected to 
use common sense and a proper regard for others at all times. 
 
 In the event that problems or concerns evolve, we are available to discuss and help resolve any situation.  Feel free to 
call 764-5877 or e-mail at karter.kleeman1@k12.nd.us and arrange a conference if the need arises. 
 
 I would also like to inform you, as parents, that under the provisions of the Parent’s Right to Know Clause in the No 
Child Left Behind Act, you have the right to request information regarding the professional qualifications of the teaching staff in 
our building. This information will be given to you by contacting our district administrator’s office or myself. 
 
HAVE A SUCCESSFUL AND PROSPEROUS SCHOOL YEAR! 
 
 
 
 
Karter Kleeman 
Jr/Sr High Principal 
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MISSION STATEMENT 
The Mission at Killdeer Public School is to ensure students acquire the knowledge, attitude, ethics, and skills needed to become 

productive citizens in our society. 
 

Vision 
The Vison at Killdeer Public School is “Knowledge for a Lifetime”. 

 
PHILOSOPHY AND GENERAL OBJECTIVES 

 
The Killdeer Board of Education believes that each person should be accepted into the educational program as he/she is, that 
he/she should be provided with a stimulating environment and opportunities for learning experiences designed to promote 
behavioural developments that will effect continuing satisfactory adjustments to life.  Every student should have the 
opportunity to enhance their education to the utmost of their ability. 
 
In the practical application of this philosophy, opportunities shall be provided: 

1. To help each student to achieve his or her emotional, social, physical, and intellectual development. 
2. To cause each student and faculty member to develop skills, and knowledge commensurate with his or her goals, 

responsibilities, and opportunities in life. 
3. To provide a school environment which encourages understandings and attitudes, which lead to more positive human 

relationships. 
 
We recognize that the school district has only partial responsibility for the education and development of its students; that we 
must work with the individuals involved, their families, and other institutions, which share this responsibility, and we must be 
sensitive to their responsibilities and objectives. 
 

  



 

 

 
3 

2019 – 2020 Killdeer High School Staff 
 
 

   
Axtman, Amy  English 
Berg, Jason  Business/Computers 
Bilbrey, Cole  Paraprofessional 
Boepple, Pam  Librarian 
Candrian, Shayla  English 

Dobitz, Lou  Math 
Dunford, Cassi  Paraprofessional 
Elkins, Sean  Social Studies 

Endres, Claire  Ag Education 

Harris, Janis  Social Studies/English 
Hintz, Ben  Science 
Horgeshimer, Nathan  SPED 
Housel, Mike  Band/Choir Director 
Fritz, Nicole  ITV Coordinator 
Jepson, Jeremy  Science 
Kleeman, Karter  JH/HS Principal 
Kling, Kami  Intervention Director 
Leier, David  Ag Education 
Murphy, Andy  Social Studies 
Nowitzki, Nicole  English 
Papineau, Briana  Art Education 
Pittsley, Brock  Athletic Director/PE 

Reinhardt, Nancy  SPED 
Schleppenbach, Holly  Paraprofessional 
Schlosser, Pat  PE 
Schmidt, Holly  PE/Career Advisor 
Steffan, Deanna  Computers/Math 
Vettel, Courtney  Counselor 
West, Jeff  Science 
Wilz, Brady  Business Education 
Wilz, Gary  Superintendent 
Zastoupil, Mark  Math 
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2019-2020 KILLDEER SCHOOL CALENDAR 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
2019-2020 Sport Schedule 

 
All sport schedules can be found at the school’s website: www.killdeer.k12.nd.us/, under “Activities” and then “Calendar. 
Schedules can also be found at the rSchool Today app. Directions on how to download the free app is list below: 
 
Go to App store 
Search: “rschool today” 
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Download the Activy Scheduler App:  
Once downloaded open the app 
Choose North Dakota 
Search: “Killdeer High School” (there are multiple Killdeers listed, but only one is “Killdeer High School”, this is the one that you 
want.  
Done 
 

Grade Reporting Periods 
Several times throughout the school year report cards will be sent home in the mail during the below dates. 
Students and parents are reminded that grades can be checked online at any time through PowerSchool. If you 
need help accessing your PowerSchool account contact the main office. 
 
Semester 1 
Midterm Report Cards – October 16, using grades as of – 9:00 am 
Semester 1 Report Cards – December 20, grades go historical at 9:00 am 
 
Semester 2 
Midterm Report Cards – March 13, using grades as of – 9:00 am 
Semester 2 Report Cards – May 20, grades go historical at 9:00 am 
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GRADING SYSTEM 
Academic Load: Each regularly enrolled student shall register for and shall carry a minimum of six periods of work in Killdeer 
High School each semester. 
 

A =  4.00 and is in the 94 to 100 range 
 A- =  3.60 and is in the 92 to 93 range 
 B+ =  3.40 and is in the 86 to 91 range 
 B =  3.00 and is in the 83 to 85 range 
 C+ =  2.40 and is in the 77 to 82 range 
 C  =  2.00 and is in the 74 to 76 range 
 D+ =  1.40 and is in the 68 to 73 range 
 D =  1.00 and is in the 65 to 67 range 
 F =  .00 and is in the 0 to 64 range 

 
Incompletes must be made up within two weeks after a nine week period is finished or a failing grade will be given.   

 
HONOR ROLL 

The Killdeer High School has adapted a system of two Honor Rolls.  The “A” Honor Roll will consist of a grade point from 3.60 to 
4.00.  The “B” Honor Roll will consist a grade point from 3.00 to 3.59. Students will not qualify for the Honor Roll if a student 
receives a grade lower than a C- at the end of the nine week period.  Graduation requirements for high honors will be a 3.6-4.0 
cumulative GPA from their freshman year through the third quarter of their senior year.   Likewise, honors will be a 3.0-3.59 
GPA from their freshman year through the third quarter of their senior year.                                                                                                                                                                                                                                                                                                                                                              

 
REQUIRED CREDITS FOR EACH GRADE 

9th Grade – 0 credits 
10th Grade – 5 credits 

11th Grade – 10 credits 
12th Grade – 15 credits 

 
*Credits need to be obtained before the beginning of each school year. These numbers are guidelines and administration has 
final approval of a student’s assigned grade level.   

 
GRADUATION REQUIREMENTS 

High school graduation - Diploma requirements (NDCC 15.1-21-02.1.),  
 
A student must have successfully completed the following twenty-two units of high school coursework. 
 
1. Four units of English language arts from a sequence that includes literature, composition, and speech; 

2. Three units of mathematics; (Pre-Algebra is not included in these three units) 

3. Three units of science, including: 

a. One unit of physical science; 

b. One unit of biology; and 

c. One unit of any other science; or 

d. Two one-half units of any other science; 

4. Three units of social studies, including: 

a. One unit of United States history; 

b. One-half unit of United States government and one-half unit of economics; or 

c. One unit of problems of democracy; and 

d. One unit or two one-half units of any other social studies, which may include civics, civilization, geography and 

history, multicultural studies, North Dakota studies, psychology, sociology, and world history; 

5. One unit of physical education; or 

a. One-half unit of physical education and one-half unit of health; 

6. Three units of: 

a. Foreign languages; 

b. Native American languages; 

c. Fine arts; or 

d. Career and technical education courses; and 
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7. Any five additional units. 

 
SECTION 16. Section 15.1-21-02.3 of the North Dakota Century Code is created and enacted 
as follows: 
 
15.1-21-02.3. Optional high school curriculum - Requirements. If after completing at least two years of high school a student 
has failed to pass at least one-half unit from three subsections in section 15.1-21-02.1 or has a grade point average at or below 
the twenty-fifth percentile of other students in the district who are enrolled in the same grade, the student may request that 
the student's career advisor, guidance counsellor, or principal meet with the student and the student's parent to determine if 
the student should be permitted to pursue an optional high school curriculum, in place of the requirements set forth in section 
15.1-21-02.1. If a student's parent consents in writing to the student pursuing the optional high school curriculum, the student 
is eligible to receive a high school diploma upon completing the following requirements: 
 
1. Four units of English language arts from a sequence that includes literature, composition, and speech; 

2. Two units of mathematics; 

3. Two units of science; 

4. Three units of social studies, which may include up to one-half unit of North Dakota studies and one-half unit of 

multicultural studies; 

5. One unit of physical education; or One-half unit of physical education and one-half unit of health; 

6. Two units of: 

a. Foreign languages; 

b. Native American languages; 

c. Fine arts; or 

d. Career and technical education courses; and 

7. Any seven additional units. 

 
JUNIOR HIGH CREDITS 

Students in grades seven and eight should pass a minimum of five credits per year to advance to the next grade level. If 
students do not pass the minimum amount of credits, it will be recommended to take credit recovery classes which can be 
taken online at the student’s own expense during the summer. These courses must be finished before the beginning of the 
following school year. Failing grades may also lead to the recommendation for remedial classes. 

 
College Visits 

Seniors and Juniors will be granted 2 college visit days and 2 job shadow days during each school year, which will not affect 
credit loss or test status. Sophomores will be granted 2 job shadow days during each school year, which will not affect credit 
loss or test status. All college visits and job shadows need to be scheduled through the career advisor for verification purposes 
before the absence occurs. 
 

School-Sponsored Absences 
Although absences for school sponsored activities are excused, it is the student’s responsibility to make assignment 
arrangements in advance with the teacher whose class will be missed for the activity. Administration may waive this rule when 
deemed appropriate.  
 
School-sponsored absences are restricted to activities directly sponsored by the school and supervised by a paid staff member. 
Any competition that occurs outside of the regular NDHSAA sanctioned season for that activity will not be considered a school-
sponsored absence. 
 
Any student wishing to receive a school-sponsored absence for being a spectator at a regional or state competition must 
remain in good academic standing in their classes. The student will not be granted a school sponsored absence if they are failing 
any classes or are on the deficiency list for the current deficiency period. 
 

INDEPENDENT STUDY 
Students are allowed to sign up for an independent study course if they are enrolled in a minimum of six credits per semester 
from Killdeer Public School. Students that are not enrolled in a minimum of six credits per semester will not be eligible to 
participate in any school sponsored activity. Exceptions will be allowed for credit recovery for graduation. Students will be 
responsible for the required material and if students are retaking a course for graduation, they will be assessed a minimum 
charge of $150.   
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DROP - ADD CLASSES 

Students will be allowed to add or drop a class within three (3) days at the beginning of each semester.  If a student drops a 
class after the three days, the principal and the classroom teacher will determine credit and/or grades for the class.  Students 
must enroll in classes for a minimum of six (6) periods each day and may only have one study hall (6 out of 7 periods).  The high 
school principal may waive this requirement on a case-by-case basis. 

 
PARENT TEACHER CONFERENCES 

Parent/Teacher Conferences are held twice a school year at the end of the first nine weeks and mid-term of the third nine 
weeks period. Dates and times are determined by the administration and then the principal will send out the information.  
Parents are encouraged to visit the school and meet with the teachers during their assigned time. Conferences are an 
important means of communication between home and school. 

 
EXTRA-CURRICULAR BUS TRAVEL 

Students participating in school-sponsored activities must ride the bus to and from the event.  If a parent/guardian requests not 
to have a child ride the bus to or from an event, the parent/guardian must sign a release form from the supervisor at the event.   
Prior contact and written permission must be made with the administration if a parent/guardian cannot sign at an event and 
requests not to have the child ride the bus. 

 
CONDUCT AT ATHLETIC/EXTRA-CURRICULAR EVENTS 

The Killdeer School, student groups and community are judged by the conduct of everyone who attends a game. We ask your 
consideration of these guidelines so we do not mar the reputation of our school and community by our actions at sporting 
events, whether it is here in Killdeer or at another town. 
 
1. Students are expected to stand and be courteous during the school songs for both teams. 
2. Students are to face the flag, remove any head gear/wear and stand at attention during the national anthem. 
3. Be a good fan.  Sit down and watch the game.  At music concerts or speaking presentations, sit down and listen.  Visiting 

and moving around will not be allowed, for it is very disruptive for both the performers and other observers. 
4. Never boo officials, other teams or players.  Referees do the best job possible and know the rules better than most of the 

spectators.  They have studied for and passed a test, which entitles them to referee.  Please respect their judgment. 
5. Desire to win, but to win fairly. 
6. Always back our team - win or lose. 
7. Never jeer or make fun of the other team or a member of our own team. 
8. All cheers are to be of a positive nature towards our team.  Negative cheers, chants, etc., have no place at high school 

competitions. 
9. Don’t throw things at anyone.  Do not throw things at all in the school building or playing field. Stay in your place and 

watch the game.  Do not run back or forth, or in and out while the game is in    progress.  During football games, the south 
end of the stadium and the lawn south of the school is off limits to playing any sort of game or activity. 

10. Do not scuffle, wrestle or play anywhere in the building or on the field. 
11. Always follow the yells and cheers of the cheerleaders.  No artificial noisemakers are allowed at any event. 
12. Be quiet when either team is attempting free throws. 
13. Do not hang around the gym or field after the game is over. Students should not be on the gym floor with street shoes. 
     
Students, who will not follow the above-mentioned guidelines, will be sent home and may be barred from attending future 
after-school events.  Please cooperate with us so this does not have to happen. 
 

ABSENTEEISM 
The Killdeer School Board recognizes that class attendance and participation are important parts of the educational 
development of a student, and that grading of a student based on test results alone may not serve to properly motivate a 
student to educational excellence nor be a proper indication of the skill which the student has achieved in any particular 
course.  Class attendance is an indication of effort and effort is a trait worthy of development by the educational process.  The 
course in which a student is enrolled must have been attended a sufficient number of times to ensure class participation and 
exhibit knowledge of the subject matter in class before the student be passed to the next grade level. 
 
Therefore, the following policy is established: 
1. Parents or guardians are to call 764-5877 by 9:00 a.m. on the day the student is absent to notify the office of the absence.  

If a call is not made, the student must bring a note to the principal or main office signed by the parent or guardian 
explaining the absence.  If a note or call is not made, the absence will be unexcused. 
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2. Students returning to school after being absent must report to the main office to obtain an admit-to-class slip. This slip 
must be presented to the instructor when entering a class.  Students may have two days for every day missed to make up 
schoolwork. 

3. A student will be allowed ten (10) absences per class per semester.  Any absence beyond that number will mean a loss of 
credit for the class. 

4. The ONLY absences that will not be used for calculating the attendance record are: 
a. Those that occur due to school-sponsored activities, since these are considered an equivalent educational experience. 

These exemptions will apply to students participating in sports events, cheerleading, music-related events, FFA trips, 
FCCLA, academic field trips, and other deemed co-curricular. 

b. Bereavement in the immediate family (grandmother, grandfather, father, mother, sister, brother).  The Attendance 
Board may review any extended bereavement 

c. Subpoenas to appear in court or court - ordered, out of district placements for special services. 
d. Illness or hospitalization verified by a doctor’s statement. 
e. Medical and dental appointments. 
f. Out of school suspension. 

5. Absences, which will be counted in the ten (10) day limit, will include such areas as: family trips, workdays, vacations, 
visiting friends or relatives, hair, or photography appointments, hunting, court appearances, or any others not mentioned 
which are unacceptable to the Attendance Board. 

6. After five (5) absences, a letter will be sent to the parent or guardian indicating the severity of the situation and explaining 
in detail the alternatives for non-compliance. It is the student/parent’s responsibility to maintain an update on unexcused 
absences from this point. 

7. After going over the tenth (10th) unexcused absence, the student will have credit withheld. Students may make up 
excessive absences by putting in time at the school outside of regular scheduled hours. Each hour put in outside of regular 
school hours will make up two absent period. Attendance Consequence tracking sheets can be requested by 
administration. 

8. Any decision to withhold credit can be appealed to the school board at the next regular school board meeting.  The school 
board can reject, grant, or put stipulations on the appeal.  If stipulations are violated, a loss of credit will result. 

 
PERIOD BY PERIOD ATTENDANCE AND TARDIES 

Attendance will be period by period at Killdeer Jr./Sr. High School.  The following guidelines will be used to determine 
absentees: 
1. Students are required to be in class a minimum of 30 minutes without being counted absent for the class period. A note 

stating appropriate reason for early leave or late arrival must accompany the student for him/her to not be counted 
absent.  A student that is in class for more than 30 minutes but less than 53 minutes will be counted tardy. 

2. Students missing ten class periods per semester will lose credit for that class. In an effort to make up for missed time a 
student may request to make up the days as follows: 2 periods = 1 hour after school make up. Absentee make-up slips can 
be obtained by the building principal. Students have until the end of each semester to make up time. 

3. Each class period missed is .143 day absent. 
4. A student must attend school for three periods of a school day prior to a performance to participate in a school related 

activity. Students must also attend school of three periods prior to a practice in order to practice a school related activity. 
Exceptions to this rule may be made by the administration. 

 
DEFICIENCIES 

Deficiencies will be checked and reported every week of each semester.  Any student whose current class grade is lower than a 
“C-” shall receive a deficiency.  Teachers will report the deficiencies to the principal.  Students on the deficiency list that have 
failed one or more classes will lose lunch hour privileges until the next deficiency report.  Students can regain lunch hour 
privileges if the student’s name is off the list the next time the deficiencies are reported.  Deficiency reports will be forwarded 
to parents or guardians by the principal’s office periodically and all grades can be viewed at anytime on PowerSchool. 
 

ATTENDANCE INCENTIVE POLICY 
The attendance incentive policy will be lifted due to the new COVID-19 recommendations put out by the State CDC, ND DPI, and 
the school. All students are still encouraged to come to school when healthy and able and parents are encouraged to bring their 
child to parent/teacher conferences. Since the attendance incentive has been lifted, all students will be required to take all 
semester and final tests. 
Purpose: The purpose of the attendance policy is to encourage attendance. As a school district, we also recognize the 
importance of students gaining the knowledge and experience of preparing for a final exam. 
Recognizing the importance of final exams, students will take one mandatory core course final exam at the conclusion of the 
first and second semester. The period of the day during which the mandatory final is to be given will be randomly selected until a 
core final is assigned. The existing attendance incentive policy described below will be applied to all remaining classes. 
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Criteria: At the beginning of each semester, all students are expected to take all of their final exams. The final exam schedule 
each semester is considered part of the regular school calendar. Final exam days should not be considered vacation days. 
Through the course of an individual semester, a student may earn an attendance incentive exemption from each final exam 
based on the following criteria: 
 
1. Not more than two excused absences per class period (including medical excuses) 
2. Students will receive an additional incentive day if they attend Parent/Teacher Conferences. One day will be rewarded 

each semester in congruence with each Parent/Teacher Conference. 
3. No more than two tardies per class period 
4. No unexcused absences 
5. Students will not receive an attendance incentive exemption from a class they are failing unless they are unable to achieve 

a passing grade with the final exam. This determination is made by consulting the instructor prior to the final test. 
6. Detention from a class will eliminate the student from consideration for an attendance incentive exemption in that class. 
7.  Suspensions from school or extra-curricular activities for any reason will eliminate the student from consideration for an 

attendance incentive exemption. 
8. An exempt student may elect to take the semester test to improve their final grade. 
9. Advanced Placement and ITV teachers may require a final test provided they notify students. 

 
ITV Course Requirements 

1. Students cannot have a failing grade in the year prior to the current school year that would like to request an ITV course. 
2. Students must have at least a 2.5 GPA or higher to enrol in an ITV course. 
3. Students must have at least a 3.0 GPA or higher to enrol in a Dual Credit ITV course. 

 
BEHAVIORIAL EXPECTATIONS 

Expectations:  Students in the Killdeer Public Schools shall demonstrate good citizenship according to the guidelines listed 
below: 
1. Demonstrate Commitment – Students are expected to attend school regularly and take the initiative to a actively pursue 

opportunities available within the school environment (Curricular and Co-Curricular) 
2. Cooperate with other people – Students are expected to be polite, treat people with respect, acknowledge and respect 

people, deal with disagreements maturely and encourage others to do their best. 
3. Manage themselves – Students are expected to do what is right.  In order to be self-directed, learners, students must 

remember that they are accountable to their decisions. 
4. Respect the Rights and Property of Others – Students are expected to exhibit behaviour that ensures the safety and well-

being of everyone in the Killdeer Public School system.  The property of the school district and others is to be respected. 

 

DISCIPLINARY OFFENSES 

1. The step-ladder program for discipline is a program of ascending consequences. It is the discipline program implemented 

at Killdeer Junior/Senior High School. It is published so that the parents, students, and other interested parties may 

become familiar with the system.  In order for the student to learn and for a teacher to instruct, there must be an 

atmosphere in the school that is conducive to learning.  Behavior that interrupts or disturbs this orderly environment 

cannot be tolerated and must be dealt with promptly, firmly, and consistently.  This program assists the student in making 

good choices and helps him/her manage his/her behavior.  This is a lifelong skill that is imperative to success in later life. 

2. The “step” system approach to school discipline is based on the belief that students must be responsible for ALL OF THEIR 

ACTIONS while in attendance at school.  When students are referred to the administration for a violation of school rules, the 

administration bases the resulting consequences on HOW MANY TIMES AND FOR WHAT REASONS the student has been sent 

to the office during the current school year.  For example, a student that consistently disrupts the learning environment 

needs to receive a more severe consequence then the “first time” offender. 

3. The step system provides every student with an opportunity to redeem themselves and move backwards on the disciplinary 

ladder.   A student not referred to the office for sixty (60) days will move one step down the ladder.  This allows each student 

to “wipe their disciplinary slate clean” should they so choose. 

4. Any infractions that occur over a period of time when a student leaves the school, but has not been properly checked out by 

a parent/guardian will be penalized when they return to the school. 

5. All disciplinary actions are will be carried out at a level of building principal discretion.  

6. All suspensions will result in a maximum six week suspension from all activities, sports, and any other school functions. 

 

Level I – 1st offense - 1 hour detention; 2nd offense - 2 hour detention    

1. Class disruption 

2. Inappropriate hall behavior 
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3. Leaving class without permission 

4. Use of profane language in school 

5. Not using proper procedure when checking out of school 

6. Minor vandalism of school property 

7. Unexcused absence 

8. Cheating 

9. Use of personal technology during class hours without prior classroom teacher permission (results in loss of device for the 

remainder of the school day along with appropriate level of discipline) 

10. 3 unexcused tardies in a semester 

11. Any other minor infraction as determined by the administration 

 

Level II – 1 or more days in school suspension and/or out of school suspension 

1. Fighting 

2. Stealing 

3. Talking to a staff employee in a disrespectful manner  

4. Openly defying teacher’s authority (insubordination) 

5. Third offense of Level I 

6. Any other moderately severe infraction as determined by the administration 

 

PUNISHMENT FOR INFRACTIONS DETERMINED TO BE OF A HARASSING NATURE AND/OR SEXUAL HARASSMENT 

considered Generalized Harassment which is defined as intentional behavior directed at an entire group, which is based on 

demeaning or derisive stereotypes, is so pervasive that it creates a hostile learning/work environment.  Examples include 

comments or jokes, physical gestures or visual displays may include the following punishment/outcomes: 

1. Participation in a session(s) on the problem of intimidation/harassment or sexual harassment with the school counselor. If 

outside counseling is sought, the expense will be the responsibility of the student or student’s parents.  

2. Written apology to the victim(s) 

3. Written letter to parents explaining your actions. 

4. Applicable penalties under the District’s Student Disciplinary Policies as determined by administration 

 

Level III – 3 or more days in school suspension and/or out of school suspension                                      

1. Physically assaulting a school employee. 

2. Causing major physical harm to another student or school employee. 

3. Deliberate action that can endanger the life, health, or safety of another student. 

4. Possession of weapon on school grounds (other than a firearm).  

5. 2nd offense of Level II 

6. Any other severe infraction as determined by the administration.  

7. Use/possession of tobacco in school, on the school premises, or at a school related function.  

8. Use/possession of electronic nicotine delivery systems (ENDS) in school, on the school premises, or at a school related 

function. 

9. Illegally using, possessing, distributing, or being under the influence of alcohol in school, on the school premises, or at a 

school related function. 

10. Illegally using, possessing, distributing, or being under the influence of drugs, narcotics in school, on the school premises, 

or at a school related function. 

11. Major vandalism 

12. Students will be referred for attendance at Sunrise Youth Bureau at parent’s expense. Successful attendance/completion 

of the Sunrise program may reduce disciplinary action.  Unsuccessful completion of the Sunrise program may warrant 

further consequences under school policy. 

 

PUNISHMENT FOR INFRACTIONS DETERMINED TO BE OF A HARASSING NATURE AND/OR SEXUAL HARASSMENT: considered  

Individually Targeted Harassment which is defined as intentional, non-criminal, verbal, visual, or physical behavior, which is 

unwelcome by an individual or particular members of a group at which it is targeted, which adversely affects their work 

environment.  Examples include negative or offensive comments, invitations, suggestions, touching or gestures may include the 

following punishment/outcomes: 

1. Participation in a session(s) on the problem of intimidation/harassment or sexual harassment with the school counselor.  If 

outside counseling is sought, the expense will be the responsibility of the student or student’s parents.  
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2. Written apology to the victim(s) 

3. Written letter to parents explaining your actions. 

4. Applicable penalties under the District’s Student Disciplinary Policies as determined by administration 

   

Level IV – EXPULSION  

1. ANY FIREARM 

2. ANY SECOND LEVEL III OFFENSE THAT DID NOT RESULT IN AN EXPULSION HEARING  

3. Any other extremely severe infraction as determined by the administration. 

 

PUNISHMENT FOR INFRACTIONS DETERMINED TO BE OF A HARASSING NATURE AND/OR SEXUAL HARASSMENT: considered 

Criminal Harassment which is defined as harassing behavior, which violates criminal statures. Examples include criminal 

harassment, criminal assault, sexual assault, rape, criminal mischief, arson, and trespass will include the following 

punishment/outcomes 

1. Notification of parents and immediate 10-day out of school suspension, determination will be made for an expulsion hearing. 

2. Notification of civil authorities. 

 

NOTE:  Parents will be notified via telephone as well as with a follow-up letter for levels two, three, and four of this policy. 

 
When an infraction elevates to a wilful disruption of a school, school personnel may invoke NDCC 15.1-06-16. Disturbance of 
a public school - Penalty. 
 
It is a class B misdemeanour for any person to: 
1. Willfully disturb a public school that is in session; 

2.  Willfully interfere with or interrupt the proper order or management of a public school by an act of violence, boisterous 

conduct, or threatening language; or 

3. Rebuke, insult, or threaten a teacher in the presence of a student. 

DETENTION 

1. Students who are assigned detention will notify parents/guardians in the principal’s office. 

2. The principal will determine appropriate detention action. 

3. Students who misbehave during detention will be subject to level two disciplinary action.  

4. Students must serve detention when assigned.  If a student fails to report for detention, the time will be doubled.  If a 

student fails to report for a detention that was doubled, the student will be subject to level two disciplinary action.  

5. When a student’s misbehavior is a violation of school policy and also of the civil and criminal code, the administration in 

most cases will contact local law enforcement. 

 
BULLYING POLICY 

Definitions 
For the purposes of this policy: 
1. Bullying is defined as conduct prescribed in NDCC 15.1-19-17.  The Superintendent should place this definition, in its 

entirety, in student and staff handbooks and should develop guidelines to assist students and staff with identifying this 
conduct. 

2. Protected classes are classifications/characteristics protected from discrimination by NDCC 14-02.4-01 and federal law. 
The following classes are protected: race, color, religion, sex, national origin, age, disability (physical or mental), and status 
with regard to marriage or public assistance. 

3. School property or the term on-campus refers to all property owned or leased by the District, school buses and other 
vehicles, or any school district sponsored or school-sanctioned activity. 

4. School-sanctioned activity is defined as an activity that: 
a. Is not part of the district’s curricular or extracurricular program; and  
b. Is established by a sponsor to serve in the absence of a district program; and 
c. Receives district support in multiple ways (i.e., not school facility use alone); and 
d. Sponsors of the activity have agreed to comply with this policy; and 
e. The District has officially recognized through board action as a school-sanctioned activity.  

5. School-sponsored activity is an activity that the District has approved through policy or other board action for inclusion in 
the district’s extracurricular program and is controlled and funded primarily by the District.  
a. School staff include all employees of the Killdeer School District, school volunteers, and sponsors of school sanctioned 

activities. 
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b. True threat is a statement that, in light of the circumstances, a reasonable person would perceive as a serious 
expression of an intent to inflict harm. 

 
Prohibitions 
While at a public school, on school district premises, in a district-owned or leased school bus or school vehicle, or at any public 
school or school district sanctioned or sponsored activity or event, a student may not: 
1.  Engage in bullying;  
2.  Engage in reprisal or retaliation against: 

a. A victim of bullying; 
b. An individual who witnesses an alleged act of bullying; 
c. An individual who reports an alleged act of bullying; or 
d. An individual who provides information/participates in an investigation about an alleged act of bullying. 

3. Knowingly file a false bullying report with the District; 
Off-campus bullying that is received on school property is also prohibited. The District has limited disciplinary authority to 
respond to such forms of bullying. 
 
Reporting Procedures for Alleged Policy Violations 
Reporting requirements for school staff:  Any school staff member with knowledge or suspicion of a violation of this policy or 
who has received an oral or written report of a violation of this policy from a student, community member, or anonymously 
shall contact the building principal to inform him/her as soon as possible.  If the alleged violation implicates the building 
principal, the school staff member shall report it to the Superintendent.  If the alleged violation implicates the Superintendent, 
the school staff member shall file it with the Board President. 
 
Should school administration determine that a school staff member knew of or suspected a violation of this policy and failed to 
report it in accordance with the procedure above, the staff member may be subject to disciplinary consequences or, for 
sponsors of school-sanctioned activities, other corrective measures. 
 
Reporting options for students and community members: Students and community members (including parents) may report 
known or suspected violations of this policy using any of the following methods: 
1. Completing a written complaint form:   A complainant will have the option of including his/her name on this form or filing 

it anonymously.  The District will place the form in a variety of locations throughout the school and should inform students 
and staff of these locations.  The form may be returned to any school staff member, filed in a school building’s main office, 
or placed in a designated drop box located in each school. 

2. Complete and submit an online complaint form.  A complainant will have the option of including his/her name on the form 
or submitting it anonymously. 

3. File an oral report with any school staff member. 
 
A complaint filed anonymously may limit the district’s ability to investigate and respond to the alleged violations. 
 
Reporting to Law Enforcement & Others Forms of Redress 
Anytime a school staff member has reasonable suspicion that a bullying incident constituted a crime, s/he shall report it to law 
enforcement. Also, nothing in this policy shall prevent a victim/his/her family from seeking redress under state and federal law. 
 
Documentation & Retention 
The District shall develop a form to report alleged violations of this policy.  The form should be completed by school staff when 
they: 
1.  Initiate a report of an alleged violation of this policy; or  
2.  Receive an oral report of an alleged violation of this policy.  
 
The form should be completed by an administrator when s/he: 
1.  Initiates a report of an alleged violation of this policy; or  
2.  Receives an oral report of an alleged violation of this policy.  
 
All written reports of an alleged violation of this policy received by the District shall be forwarded to the appropriate school 
administrator for investigation and retention. 
 
Report forms and all other documentation related to an investigation of an alleged violation of this policy shall be retained by 
the District for six years after a student turns 18 or graduates from high school, whichever is later. If a student does not 
graduate from the District, such reports and investigation material shall be retained for six years after the student turns 18. 
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Investigation Procedures 
School administrators (i.e., a principal, an assistant superintendent, or the Superintendent) are required to investigate 
violations of this policy (as prescribed under “Prohibitions”), when in receipt of actual notice of an alleged violation. Actual 
notice of an alleged violation occurs when alleged bullying, reprisal, retaliation, or false reporting is reported using the 
applicable method(s) prescribed in the reporting section of this policy. 
 
Upon receipt of a report of an alleged policy violation, the designated administrator shall first determine if the alleged policy 
violation is based on a protected class (ND 14-02.4-01) whether actual or perceived. Reports involving a protected class shall be 
investigated in accordance with the district’s harassment/discrimination policy, including the timelines contained therein. 
 
In all other cases, administration shall determine the level of investigation necessary based on the nature of the alleged 
violation of this policy after considering factors such as, but not limited to: the identity of the reporter and his/her relationship 
to the victim/alleged perpetrator; the ages of the parties involved; the detail, content, and context of the report; whether this 
report is the first of its type filed against the alleged perpetrator. Based on the level of investigation the administrator deems 
necessary, investigations may include any or all of the following steps or any other investigatory steps that the administrator 
deems necessary: 
1. Identification and collection of necessary and obtainable physical evidence (NOTE: In some cases physical evidence may be 

unobtainable, e.g., a private social networking profile); 
2. Interviews with the complainant, the victim, and/or the alleged perpetrator.  At no time during an investigation under this 

policy shall the victim/complainant be required to meet with the alleged perpetrator; 
3. Interviews with any identified witnesses; 
4. A review of any mitigating or extenuating circumstances; 
5. Final analysis and issuance of findings in writing to the victim and bully and, if applicable, implementation of victim 

protection measures and disciplinary measures under this or other applicable policies. 
 
Investigations shall be completed within 60 days unless the administrator documents good cause for extending this deadline. 
Such documentation should be sent to victim and alleged perpetrator during the investigation.   
 
Disciplinary & Corrective Measures 
Students that the District has found to have violated this policy shall be subject to disciplinary consequences and/or corrective 
measures. When determining the appropriate response to violations of this policy, administration shall take into account the 
totality of circumstances surrounding the violation.  Measures that may be imposed include, but are not limited to: 
1. Disciplinary consequences in accordance with the Disciplinary Offenses Policy established by the district. 
2. Impose in- or out-of-school suspension or recommend expulsion.  Due process procedures contained in the district’s 

suspension and expulsion policy shall be followed; 
3. Recommend alternative placement.  This recommendation shall be submitted to the Superintendent for approval or 

denial.  The Superintendent may approve such recommendations only if the student has been given notice of the charges 
against him/her and an opportunity to respond;  

4. Create a behavioral adjustment plan; 
5. Refer the student to a school counselor; 
6. Hold a conference with the student’s parent/guardian and classroom teacher(s), and other applicable school staff; 
7. Modify the perpetrator’s schedule and take other appropriate measures (e.g., moving locker) to minimize contact with the 

victim; 
8. If applicable, contact the administrator of the website on which the bullying occurred to report it. 
 
If the misconduct does not meet this policy’s definition of bullying, it may be addressed under other district disciplinary policies. 
 
For bullying initiated off campus and received on campus (e.g. cyberbullying), the District only has authority to impose 
disciplinary measures if the bullying substantially disrupted the educational environment or posed a true threat.  In all other 
cases of off campus bullying received on campus, the District may only take corrective measures as described in items five 
through eight above.  
 
If the perpetrator is a school staff member, the District shall take appropriate disciplinary action including, but not limited to: a 
reprimand, modification of duties (only if allowed by applicable policy, the negotiated agreement, and/or the individual’s 
contract), suspension, or a recommendation for termination/discharge in accordance with any applicable law.   
 
Victim Protection Strategies 
When the District confirms that a violation of this policy has occurred, it should notify the victim’s parents and shall implement 
victim protection strategies. These strategies shall be developed on a case-by-case basis after administration has reviewed the 
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totality of the circumstances surrounding the bullying incident(s) or other violations of this policy.  Strategies may include, but 
not be limited to, the following: 
1. Additional training for all students and applicable staff on implementation of this policy and/or bullying prevention. 
2. Notice to the victim’s teachers and other staff to monitor the victim and his/her interaction with peers and/or the 

assignment of a staff member to escort the student between classes. 
3. Assignment of district staff to monitor, more frequently, areas in the school where bullying has occurred. 
4. Referral to counselling services for the victim and perpetrator. 
5. Modification of the perpetrator’s schedule and other appropriate measures imposed on the perpetrator (not the victim) to 

minimize the perpetrator’s contact with the victim. 
 
Prevention Programs & Professional Development Activities  
In accordance with law, the District shall develop and implement bullying prevention programs for all students and staff 
professional development activities.   
(ADOPTED MAY 9, 2012) 
 

NONDISCRIMINATION & ANTI-HARASSMENT POLICY 
General Prohibitions  
The Killdeer Public School District is committed to maintaining a learning and working environment free from discrimination 
and harassment in all employment and educational programs, activities, and facilities. The District prohibits discrimination and 
harassment based on a student and/or employee’s race, color, religion, gender, national origin, ancestry, disability, age, or 
other class protected by law.  
It shall be a violation of this policy for any district student or employee to harass or discriminate against another district student 
or employee sexually or based on any other class protected by law. The District will not tolerate harassment or discrimination 
of a district student or employee by a third party. The District also prohibits aiding, abetting, inciting, compelling, or coercing 
discrimination or harassment; discriminating against or harassing any person affiliated with a person protected by this policy 
and/or law; knowingly making a false discrimination and/or harassment report; and retaliation against individuals who report 
and/or participate in a discrimination and/or harassment investigation, including instances when a complaint is not 
substantiated.  
The District shall promptly investigate any harassment or discrimination complaint and act on findings as appropriate, which 
may include disciplinary measures such as, but not limited to, termination of employment or expulsion in accordance with 
board policy, law, and, when applicable, the negotiated agreement. Students and employees are expected to fully cooperate in 
the investigation process.  
Definitions  
1. Disability is defined in accordance with NDCC 14-02.4-02 (5).  
2. Discrimination is defined in accordance with NDCC 14-02.4-02 (6).  
3. Employee is defined in accordance with NDCC 14-02.4-02 (7).  
4. Harassment is any physical or verbal conduct related to an individual’s race, color, religion, gender, national origin, age, 

disability, or other class protected by law that creates an intimidating, hostile, or offensive working or educational 
environment or is otherwise sufficiently serious to substantially or unreasonably limit an individual’s employment or 
educational opportunities.  

5. Sexual harassment is unwelcome sexual advances, requests for sexual favors, and/or other verbal, written, or physical 
conduct or communication of a sexual nature when: 

a. It is quid pro quo, meaning submission to such conduct or communication is made a term or condition, 
either explicitly or implicitly, of obtaining or retaining employment; of obtaining an education, 
advancement, or grade; or is used as a factor in decisions affecting an individual's employment or 
education. 

b. It creates a hostile environment meaning such conduct or communication that has the purpose or effect of 
substantially or unreasonably interfering with an individual's employment or education or creating an 
intimidating, hostile, or offensive employment or education environment.  

6. Sexual harassment examples may include, but are not limited to: 
a. Sexual or "dirty" jokes 
b. Sexual advances 
c. Pressure for sexual favors 
d. Unwelcome touching, such as patting, pinching, or constant brushing against another's body 
e. Displaying or distributing of sexually explicit drawings, pictures, and written materials 
f. Graffiti of a sexual nature 
g. Sexual gestures 
h. Touching oneself sexually or talking about one's sexual activity in front of others 
i. Spreading rumors about or rating other’s sexual activity or performance 
j. Remarks about a person’s sexual orientation  
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Complaint Filing Procedure  
The Board shall create an informal and formal harassment and discrimination complaint filing procedure in board regulations. 
Nothing in this policy or in the harassment/discrimination grievance procedure shall prevent an individual from pursuing 
redress through state and/or federal law.  
 
Confidentiality  
An individual wishing to file an anonymous harassment and/or discrimination complaint shall be advised that confidentiality will 
limit the district’s ability to fully respond to the complaint. The District will attempt to protect the identity of the complainant, 
witnesses, and alleged harasser to the extent possible under law; however, a harassment or discrimination investigation report 
is subject to the open records law after 60 days or when the investigation is complete (whichever comes first), with limited 
exceptions.  
 
Policy Training and Dissemination  
The Board authorizes the Superintendent to develop harassment and discrimination awareness training for students and 
employees. In addition, the Superintendent shall display this policy and complementary grievance procedure in a prominent 
place in each district building and publish it in student and employee handbooks.  
 
Nondiscrimination Coordinator  
The Board designates the school counselor as the Title IX and Nondiscrimination Coordinator. S/he can be contacted at: Killdeer 
School, PO Box 579, Killdeer, ND   58640. 
POLICY ADOPTED: 6/13/2012 
 

DISCRIMINATION & HARASSMENT GRIEVANCE PROCEDURE 
The following procedure is designed to resolve harassment and discrimination complaints as defined in board policy in a 
prompt and equitable manner. Board policy requires all students and staff to fully cooperate when asked to participate in a 
harassment investigation.  
The procedure contained in these regulations supersedes the district’s Complaints about Personnel and Student Grievance 
Policy.  
 
Retaliation Prohibited  
The District prohibits retaliation for an individual’s participation in and/or initiation of a harassment/discrimination complaint 
investigation, including instances when a complaint is not substantiated. The consequences for violating this prohibition are 
delineated in policy.  
 
Complaint Filing Format and Deadlines  
Complaints can be filed verbally or in writing and should be filed as soon as a victim or witness of alleged harassment and/or 
discrimination becomes aware that alleged harassment or discrimination occurred. Complaints must be filed within statutory 
deadlines contained in law.  
Informal Complaint Procedure  
An informal harassment or discrimination complaint shall be filed using the following procedure:  
1. The complainant files the complaint with an immediate supervisor, principal, school counsellor, Superintendent, or Title IX 

Coordinator.  
2. The individual receiving the complaint shall document receipt and forward the complaint to the Superintendent who shall 

designate an investigator. If the Superintendent is the subject of the complaint, the recipient shall forward it to the Board 
President who shall designate an investigator.  

3. The designated investigator shall meet with each party individually and collect information needed to arrive at an 
equitable solution. At no time shall the complainant be required to work out the problem directly with the accused.  

4. Within 30 calendar days of the complaint being filed or as soon as practical, the investigator shall issue a written notice of 
recommendations to both parties. Prior to issuing this notice, the investigator shall meet with the Superintendent or Board 
President (if the Superintendent is the subject of the complaint) to receive his/her concurrence on the recommendations 
and receive his/her approval on any disciplinary recommendations. Disciplinary recommendations shall be carried out in 
accordance with policy, law, and, when applicable, the negotiated agreement. 

5. The investigator or designee shall monitor the implementation and effectiveness of recommendations and shall notify the 
Superintendent or Board President (if the Superintendent is the subject of the complaint) if harassment/discrimination 
persists.  
 

Both the complainant and the accused have the right to terminate the informal procedure at any time to pursue a remedy 
under the formal grievance procedure.  
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Formal Grievance Procedure  
1. Filing a Complaint:  

a. a. A victim or witness of alleged harassment or discrimination may file a formal complaint either orally or in writing to 
the principal, Superintendent, or Title IX Coordinator. If any of these individuals is the subject of the complaint, it 
should be filed with an alternative source. Harassment/discrimination complaints about the   Superintendent shall be 
filed with the Board President.  

b. Upon receipt of the complaint, the recipient shall document the date, time, and nature of the complaint and shall 
request the complainant’s signature on this document.  

c. The recipient of the complaint shall notify the district’s insurance carrier that a harassment or discrimination 
complaint has been filed.  

d. Within five school days of receiving the complaint or as soon as practical, the recipient of the complaint shall issue a 
notice to the complainant and the accused that a complaint has been filed.  

2. Investigation Process:  
a. The recipient of the complaint shall confer with the Superintendent or Board President (if the Superintendent is the 

subject of the complaint) about who will be best suited to investigate the complaint. The investigation may be 
conducted by school personnel or a third party designated by the District.  

b. Before the investigation commences, the investigator in coordination with the Superintendent or Board President (if 
the Superintendent is the subject of the complaint) shall determine if interim measures must be taken to prevent 
harassment/ discrimination during the course of the investigation and whether law enforcement or other applicable 
officials should be notified.  

c. The investigation shall consist of interviews with the complainant, the accused, and any others who may have 
witnessed or otherwise have knowledge of the circumstances giving rise to the alleged complaint and may involve 
gathering and review of information relevant to the complaint. Witnesses shall be instructed not to discuss this 
matter with others. At no time during the investigation shall the complainant be required to meet with the accused to 
discuss the complaint.  

d. The investigator shall complete his/her investigation within 15 calendar days or as soon as practical.  
e. e. Any deviation from the investigation procedure should be documented with an explanation. Reasons for delays in 

the investigation also should be documented. 
3. Investigation Report: After the investigator has completed the investigation, s/he shall complete a written report 

containing a determination of whether allegations were substantiated, whether the discrimination/ harassment policy was 
violated, and recommendations for corrective action, if any. These determinations shall be made on a case-by-case basis 
and based on, but not limited to, the following criteria:  

4. Whether evidence suggests a pattern of conduct supporting of disproving the allegations or harassment or discrimination  
5. Whether behaviour meets the definition of harassment, sexual harassment, and/or discrimination as defined in board 

policy  
6. Ages of the parties involved  
7. Relationship between the parties involved  
8. Severity of the conduct  
9. How often the conduct occurred, if applicable  
10. How the District resolved similar complaints, if any, in the past  

a. The investigator shall submit his/her report to the Superintendent or Board President (if the Superintendent is the 
subject of the complaint). This individual shall review the report, determine if the recommendations are appropriate, 
implement the portions of the report s/he approves, and develop a monitoring plan to evaluate the effectiveness of 
the recommendations and help prevent recurrence. Any disciplinary action shall be carried out in accordance with 
board policy, law, and, when applicable, the negotiated agreement.  

b. Prior to implementing the recommendations, the Superintendent or Board President (if the Superintendent is the 
subject of the complaint) shall issue his/her decisions in writing to the complainant and accused. These decisions shall 
be binding, however, nothing shall prevent the parties from seeking redress through state and/or federal law.  

c. The entire complaint filing, investigation, and reporting process should be completed within 30 calendar days or as 
soon as practical not to exceed 60 calendar days. 
 

TEXTBOOK/LIBRARY BOOK RETURN 
Students will receive/check out various books throughout the year from different classes and can be checked out through the 
library. Once these books are given/checked out to student they are his/her responsibility. If students damage or do not return 
books that have been checked out to them, they will be accountable for replacing them. A record of books will be kept of 
missing and damaged books from year to year. The students who refuse to replace damaged books at a used price will not be 
allowed to check out library books or textbooks until the school is compensated for their loss. 
 

ELIGIBILITY 
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Students participating in the North Dakota High School Activities Association sponsored activities or activities coached by a 
school employee will follow the eligibility rules and regulations set forth by the Activities Association.  In addition, students 
failing one or more classes at deficiency time will be ineligible for all school sponsored extra-curricular activities until the next 
deficiency list is reported.  All half-credit classes will be considered as a grade for eligibility purposes.  An exemption to the 
ineligibility rule is when a class activity requires a grade for a particular activity (example: pep band is a requirement for a band 
grade.)  All decisions by the principal will be final. A preliminary eligibility list will be sent out to teachers and coaches at the 
beginning of every week and an ineligibility list will be distributed weekly on Wednesdays. Late work will be accepted up until 
the end of the day on Tuesdays. The ineligibility list will be updated every week on Wednesday. 

 
EXTRA-CURRICULAR PARTICIPATION POLICIES 

CODE OF CONDUCT: 
Any Student found to have committed any North Dakota High School Activity violations, theft, vandalism, damage to school 
property, or property owned by school employees or any other delinquent act in violation of the law which may have direct and 
immediate effects on the discipline or general welfare of the school inside or outside of the school, shall be subject to 
suspension from extra-curricular activities and all other school activities which involve a public performance not required to 
complete the course requirements (for example:  prom, banquets, regional science fair, state fair, school play, concerts, FHA, 
FFA, band, homecoming candidates, etc., but does not include graduation).  However, suspension from graduation exercises 
shall not be included. 
1. All students attending school in the Killdeer School District No. 16 shall be covered by the Code of Conduct Policy. 
2. Following due process procedures, the principal shall conduct an investigation and hearing and report his/her findings to 

the committee, as defined below, prior to any suspension being administered. 
3. The Code of Conduct will be in effect for the entire calendar year. 
4. The suspension will be determined by a committee consisting of the building principal, the head coaches of any sport or 

any teacher/advisor for any extra-curricular activity in which the student is currently participating (for example:  band, 
choir, drama, FFA, etc.) 

5. Students have the right to appeal the decision upwards in the chain of command.  An appeal of the committee’s 
determinations must be made in writing within three working days to the superintendent of schools, whose final decision 
may be appealed to the Killdeer School Board within three working days of the superintendent’s decision.  This appeal will 
be heard at the next regularly scheduled board meeting. 

 
CONCUSSION MANAGEMENT 

The District shall comply with the concussion management program requirements contained in law (NDCC 15.1-18.2).  For the 
purpose of implementing the concussion management program law, the Board has established the following definitions and 
requirements: 
1. Coach: This term shall include those assigned coaching duties, assistant coaching duties [, and the athletic director] except 

in the following circumstances.  District students and minors serving in a coaching or assistant coaching capacity shall not 
have authority to determine if a student should be removed from play due to a possible concussion but are required to 
report any known sign, symptom, or report of a student’s concussion as soon as possible to an adult official, coach, or 
athletic trainer so that a removal decision can be made. District students and minors serving in coaching or assistant 
coaching capacity are furthermore not authorized to receive documentation from a health care provider authorizing a 
player to return to play. Such authorization must be provided to an adult coach or athletic trainer.  

2. Health care provider: In order to qualify as a health care provider who can examine a concussion and authorize an 
athlete’s return to play, an individual must be authorized to diagnosis and treat concussions.  This definition excludes 
healthcare workers such as, but not limited to, EMTs, nursing assistants/aides, licensed practical nurses, and registered 
nurses.  

3. Official: The District shall comply with the definition of an official under law, but shall exclude from this definition the 
following. District students and minors under eighteen serving in an officiating capacity shall not have authority to 
determine if a student should be removed from play due to a possible concussion but are required to report any known 
sign, symptom, or report of a student’s concussion as soon as possible to an adult official, coach, or athletic trainer so that 
a removal decision can be made. 

4. Parent is defined to include biological parent or legal guardians. 

5.  School-sanctioned athletic activity is a sport that: Is not part of the district’s curricular or extracurricular program;  
a. Is established by a sponsor to serve in the absence of a district program;  

6. Receives district support in multiple ways (i.e., not school facility use alone);  

7.  Requires participating students to regularly practice or train and compete.  
8.  The District has officially recognized through board action as a school-sanctioned activity; 
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a. The Board shall make all sanctioning decisions on a case-by-case basis based on the criteria in this paragraph. As a 

condition of receiving school sanctioning, sponsors of the athletic activity shall agree to comply with this policy and 

the concussion management law. This includes agreeing to provide appropriate training to each coach, official, and 

athletic trainer as required by law and providing appropriate information to parents and students as required by law. 

The sponsor shall provide to the District documentation certifying that this training has occurred and 

students/parents have viewed required informational material on concussions prior to beginning the activity.  

9. School-sponsored athletic activity is a sport that the District has approved through policy or other board action for 
inclusion in the district’s extracurricular program, is controlled and funded primarily by the District, and requires 
participating students to regularly practice or train and compete.  

10.  
CONCUSSION MANAGEMENT PROGRAM 

Concussion Signs & Symptoms 
The signs and symptoms of a concussion are as follows: 

Signs* Symptoms* 

Athlete appears dazed or stunned Double vision, blurry vision 

Balance problems Headache 

Confusion Fatigue 

Forgets events after the hit Feels “foggy” 

Forgets events prior to hit Feels sluggish 

Forgets plays Nausea or vomiting 

Loss of consciousness (any duration) Problems concentrating 

Moves clumsily (altered coordination) Problems remembering  

Personality change Sensitive to light or noise 

Responds slowly to questions  

Unsure about game, score, opponent  

 

 
Requirements when Signs & Symptoms are Observed/Reported 
Removal 
1. An official shall remove from competition and a student’s coach or athletic trainer shall remove from practice, training, or 

competition a student: 

a. That reports any sign or symptom of a concussion; 

b. That exhibits any sign or symptom of a concussion; or  

c. When a licensed, registered, or certified health care provider (whose scope of practice includes recognition of 

concussion signs and symptoms) has notified the coach, official, or athletic trainer that the student has reported or 

exhibited a sign or symptom of a concussion. 

Examination 
2. A student removed from practice, training, or competition for one or more of the reasons above must be examined as 

soon as practical by a licensed, registered, or certified health care provider whose scope of practice includes diagnosis and 

treatment of concussions.  

3. When to Call for Emergency Assistance*  

4. If an athlete exhibits the following symptoms, a district employ, sports authority (e.g., coach, assistant coach, trainer, 

referee) or designee should call 911 for emergency medical assistance. 

5. The athlete lost consciousness or has a decreasing level of consciousness; 
6. The athlete has symptoms of a concussion and his/her conditions appear to be worsening; 
7. The athlete’s neurological function is deteriorating or mental status changes (lethargic, confused, agitated, difficulty 

maintaining focus/arousal) ; 
8. The athlete’s respiration is decreasing or irregular; 
9. The athlete exhibits any sign or symptom of associated injuries, spine or skull fracture, or bleeding; 
10. The athlete exhibits seizure symptoms/activity. 

 
Transportation when Emergency Assistance is NOT Activated  
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11. Under no conditions should a student with a suspected head injury be sent home or allowed to drive.  An athlete removed 

from play in accordance with this procedure whose condition appears stable (i.e., not worsening) should be transported by 

his/her parent to a medical facility as soon as possible. If the student’s parent is unavailable, the coach shall make 

arrangements to have the student transported to a medical facility by a school employee as soon as possible. The coach or 

designee shall make a continued effort to notify the student’s parent of the student’s possible injury, transportation 

arrangements, and destination. 

Return to Play Requirements 
12. A student who is removed from play in accordance with this procedure will not be allowed to return to practice, training, 

or competition until the student or the student's parent obtains written authorization from a licensed, registered, or 

certified health care provider whose scope of practice includes the diagnosis and treatment of concussion and provides 

that authorization to the student's coach or athletic trainer. 

Training 
Upon initial employment (or selection, in the case of volunteers) or at the time the concussion management program is initially 
implement (for existing staff) and every two years thereafter, each district coach, official, and athletic trainer shall receive 
training regarding the nature and risk of concussions The Superintendent [or athletic director] shall determine the method 
most suitable for carrying out this training requirement and should place, in each applicable personnel file, documentation of 
the date(s) the staff member completed concussion training. 

 
EXTRA-CURRICULAR UNIFORM/EQUIPMENT COLLECTION POLICY 

All athletes and/or parents of athletes will be required to sign an acknowledgement of receipt of athletic equipment/uniform at 
the time of issuance. The record of this acknowledgement will be maintained by coaches.   
 
If equipment and uniforms are not returned within 2 weeks of the end of season, the coach will send/issue a written reminder 
with an additional two week period for return of equipment/uniform.  The athlete will not be issued equipment/uniform for 
another sport until equipment/uniform is obtained or restitution is made for a previous season, nor will he/she be permitted to 
participate in any sanctioned NDHSAA events for the school until the equipment/uniform issue is resolved.  Uncollected 
equipment and/or payment for equipment may result in the school pursuing the collection matter in small claims court. 
 
If equipment, uniform, and collection methods are unsuccessful, the District may withhold cumulative record information as 
allowed by law when requested by the student for post-secondary pursuits.   
 

EXTRACURRICULAR PARTICIPATION REQUIREMENTS 
Philosophy 
The Board believes that participation in extracurricular activities constitutes a privilege and not a right. Students who 
participate in extracurricular activities represent the student body, school district, and community on the state and national 
level. As such, behavior of these students is a reflection on the entire community. 
The District will enforce the requirements placed on extracurricular participants by the North Dakota High School Activities 
Association (NDHSAA), which govern both on- and off- campus behaviour. In addition, the Board has established the following 
extracurricular participation requirements. 
 
Academic Eligibility 
NDHSAA requires that local districts establish a definition of what constitutes a failing grade. For the purposes of this policy, a 
failing grade is defined as receiving a 64% or lower in any curricular course as computed from the beginning of the semester for 
regular education students or, in the case of special education students, not meeting the goals of Individual Education Programs 
as assessed from the beginning of the semester. The District will comply with NDHSAA rules concerning academic eligibility 
including timelines for computation of grades. All half credit classes will be considered as a grade for eligibility purposes. 
 
In addition, students failing one or more classes at deficiency time will be ineligible for all school sponsored extracurricular 
activities until the next deficiency list is reported. The ineligibility list will be updated according to eligibility periods determined 
by administration. All ineligible students will be reported to their parents or guardians by the principal's office. All decisions by 
the principal will be final. 
 
An exemption to the academic ineligibility rule is when a class activity requires a grade for a particular activity (example: pep 
band is a requirement for a Band grade.) 
 
Attendance Requirement 



 

 

 
22 

A student must attend school for the last three periods of a school day prior to a performance to participate in school-related 
or extracurricular activity. Exceptions to this rule may be made by the administration. 
 
Other Rules of Participation 
Rules set forth by the coaches must be followed, maintained and practiced. A coach has the authority to disqualify any 
individual who displays inappropriate behavior and/or actions. 
 
Any student found to have committed any North Dakota High School Activity violations, theft, vandalism, damage to school 
property, or property owned by school employees, violation of school policy, or any other delinquent act in violation of the law, 
which may have direct and immediate effects on the discipline of a welfare of the school inside or outside of the school, shall be 
subject to suspension from extracurricular activities and all other school activities that involve a public performance not 
required to complete the course requirements (for example: prom, banquets, regional science fair, state fair, school play, 
concerts, FHA, FFA, band, homecoming candidates, etc.,) However, suspension from graduation exercises shall not be included 
unless deemed appropriate by the Superintendent. 
 
Violation of Other Misconduct Policies 
Students who violate student conduct policies not covered by NDHSAA bylaws may be subject to suspension from 
extracurricular activities for a period of up to six consecutive weeks for the first offense and a period of eighteen weeks for any 
subsequent offense(s). Such consequences shall be imposed in addition to other disciplinary consequences imposed under the 
applicable policy. 
 
If the school receives a standard notification(s) from law enforcement agencies that a student has violated the alcohol, drugs, 
or tobacco provision under law during the summer (including multiple infractions), that student shall be declared ineligible for 
six weeks beginning the first date of a fall sport or the first day of school if the student is not in a sport. If there is a school-
related summer activity, credit shall be given for days in which the student was not allowed to participate.  
 
Suspension Procedure 
When the principal or Superintendent, as a result of his/her investigation, concludes that a violation of this policy or NDHSAA 
bylaws has occurred, s/he shall issue notice to the student of this suspension. 
 
Administration of Suspensions 
1. Any student who receives a six week suspension in the spring of the year shall serve the entire suspension. 
2. If a student is involved in a spring sport his/her suspension will continue until the state meet is concluded for that sport or 

the last day of the school year, whichever is later. Any days left in the suspension shall be served the following fall term. If 
there is a school-related summer activity, credit shall be given for days in which the student was not allowed to 
participate. 

3. If a student is not involved in a spring sport, his/her suspension will continue until the last day of the school term. Any days 
left in the suspension shall be served the following fall term. If there is a school related summer activity, credit shall be 
given for days in which the student was not allowed to participate. 

4. Students involved in fall sports shall begin their suspension, which was carried over from the spring, at the beginning of 
their fall sports season 

5. Students not involved in fall sports shall begin their suspension, which was carried over from the spring, at the beginning 
of the fall term. 

6. If any student is in the process of serving an eighteen week suspension when school ends in the spring, he/she will be 
required to serve a minimum suspension of six weeks. If the six week minimum was not met in the spring of the year the 
days necessary to serve a minimum six week suspension shall be carried over to the fall term. The administration of this 
suspension shall follow the guidelines of 1-4 above. 
 

Reporting 
Any patron wishing to report a violation of the NDHSAA rules concerning drugs, alcohol, or tobacco is required to fill out and 
return the reporting form available in the school office. School administration shall then conduct an investigation. The outcome 
of the investigation shall be considered part of the student’s educational record and consequently confidential. 
 
Practice and Travel while Suspended 
Students who are under suspension are encouraged to practice with their respective teams. Suspended students will not be 
allowed to travel with the team. 
 

ITV 
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Students who have an ITV class that is dual credit, the college requires you to be in class for 3 periods a week, but the high 
school requires you to be in class for 5 periods a week. This means if you pass you dual credit class you will get college credits, 
but you will not receive high school credits for this class if you go over the allowed 10 absence days a semester. 

 
LOCKERS 

Each student will be assigned a locker. The inside of the locker must be kept clean and neat at all times. Locker doors are not to 
be misused, leaned against while open, slammed, etc.  If you misuse or damage your locker, you will be responsible for any 
damages and will lose the privilege of having it. Ownership and control of all lockers is retained by the school district. Access to 
all lockers under certain conditions is a legal right of school officials whose responsibility it is “in loco parentis” to protect the 
health, safety and welfare of all students enrolled. Any evidence turned up by such a search may be used for disciplinary 
purpose and/or turned over to appropriate non-school authorities at the discretion of the administration. If an item is missing 
from your locker, please contact the principal as soon as possible. It is recommended that valuable personal items not be in 
your locker. 
 

PHYSICAL EDUCATION AND ATHLETIC LOCKERS 
Lockers are provided for those students that would like to store their physical education and or athletic equipment at the 
school.  If a lock is not on a locker, a lock can be checked out from the Athletic Director.  A five dollar deposit is required at the 
time of check out.  The deposit will be returned when the lock is turned in at the end of the season. It is recommended that 
valuable items not be left at the school.  The school is not the responsible for items taken from the lockers and for items left 
outside the locker. 
 
     WELLNESS PLAN 
All students in grades K-12, including students with disabilities, special health care needs, and in alternate educational settings, 
may receive daily physical education (the equivalent of 150 minutes per week for elementary students and 225 minutes per 
week for middle and high school students) for the entire school year. A qualified physical education/elementary classroom 
teacher shall teach all physical education.  Student involvement in other physical activity such as interscholastic or intramural 
sports may not be substituted for meeting the physical education requirement.  
 Beverages allowed in the junior and senior high are water, fruit and vegetable juice containing 100% fruit/vegetable juice, low 
fat or fat free milk( flavoured or unflavoured) and sport drinks.  Beverages not allowed are soft drinks, iced tea, fruit based 
drinks that contain less than 100% real fruit juice, and beverages containing caffeine.  Drinks not allowed will be discarded.  
Continued infractions will be dealt with through the discipline policy. 
 

PERMIT TO LEAVE THE BUILDING 
Students who find it necessary to leave the building during school hours must have parental permission. Students in grades 7-
10 must be picked up/signed out by a parent or designated non-student adult. Students in grades 11-12 can be dismissed by 
parents over the phone and can take siblings with them. Students must check out of the main office.   Students who leave the 
building without permission will be referred to the discipline section of the handbook.  Students desiring to attend school 
functions must come at the time set for the function or shortly thereafter.  The doors will be locked within one-half hour after 
the time set for the function to begin.  Students will not be admitted thereafter. Students may be dismissed from school by a 
parent over the phone if there is no intent to return (sick, doctor appointment, etc.) 

 
STUDENT PARKING 

Students are allowed to park in the street adjacent to the school and south the parking lots.  Parking outside of the designated 
(painted) spots in the east parking lot is prohibited during school hours. If students park in the east parking lot, they are not 
allowed to move their vehicle during school hours (7:55-3:45). This includes students leaving for extra-curricular activities 
before, during, or immediately after school.  Electrical outlets are available by arrangement for rural students traveling with 
school groups during cold weather. 

 
PASSES 

An electronic version of passes will be utilized for the 2020-2021 school year. The students will also utilize their calendar on 
Office 365 email to track their assignments and due dates. Students are required to have student planners. The planners will be 
used as a passbook to checkout of a classroom to go to their class locker, bathroom, water or juice machine, and to visit 
another staff person. Students that do not have a pass book can purchase a pass book from the principal’s office. 

 
TELEPHONE USAGE 

1.  Outgoing Calls - Students needing to use a phone must get authorization (phone pass) from the principal during school hours 
(8:25-3:15).  This also includes noon hour.  Students may use the phone in the hallway before school or after school without a 
pass. 
2.  Incoming Calls - Students will not be called out of class or study hall to receive a call unless there is an emergency. 
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NOON RECESS 
Students in grades 7-10 are expected to be in the building during noon recess and report to designated areas during assigned 
times. Students in grades 7-10 may only leave the building with a physical present parent/guardian. Students in grade 11-12 
may leave the building for lunch/noon hour during their designated time. This time is a privileged and not a right. Students may 
lose this their leaving the building privilege if deemed necessary by administration. 
 

WEDNESDAY NIGHT ACTIVITIES 
Wednesday has been set aside as “Family Night”.  The Killdeer High School will continue to cooperate in scheduling as few 
events as possible on that night, thus allowing full opportunities for the churches to carry on their programs without conflict 
with school activities.  No local school activities will be scheduled on Wednesday evenings after 6:30 p.m. 

 
SUNDAY PRACTICES AND SCHOOL ACTIVITIES 

Generally, no Sunday practices or meetings will be held for any activity.  In extenuating circumstances exceptions may be 
granted by the superintendent because of non-school scheduling difficulties, where meetings, rehearsals, gatherings, travel, 
and/or practices are deemed to be essential to the success of programs.  Sundays will be reserved for family activities.  No 
games or performances at any level shall be allowed on Sundays. 

 
DRESS CODE 

The administration shall have the prerogative of removing a student from school if the student’s appearance is judged to be a 
distraction to the learning process or detrimental to the image of the Killdeer High School. Some initial guidelines include: Tank 
–top straps need to be at least two fingers wide. Skirts, shorts, dresses must be finger length plus an additional inch below the 
finger tips. Holes in pants and shorts cannot be above finger length. Students will not be permitted to wear clothing displaying 
liquor, drugs, tobacco, sexual slogans, halter or spaghetti tops, confederate flag or obscenity during school or at any school 
sponsored activity. Shirts may not be worn that have cut of sleeves or slits down the sides. Caps or headwear of any kind must 
be taken off from 8:20-3:15. Hoods are not to be worn at any time in school. Bandannas are not to be worn at any time during 
school hours unless they are for a school related celebration such as homecoming. Leggings should be accompanied with some 
coverage (dress, skirt, long shirt, etc.) that goes past fingertip length. Tops must go past the waste band of bottoms when hand 
are at the student’s side or an undershirt must be worn that goes past the waste band of the student’s side. Students will be 
asked to change with personal available clothing or school issued clothing. 
 

STUDY HALL RULES 
1. The instructor may permit students who are not on the “no-privilege list” to leave the study hall for the following reasons: 

a. To go to the library 
b. To see another teacher, who has given the student a pre-signed pass. 
c. To go lavatory (only one person of each sex at a time).  
d. To see the principal or guidance counsellor -- must have pass from study hall teacher. 
e. There are no other reasons to be leaving study hall, except for emergencies or special situations.  

 
*The key word in the study hall is STUDY.  Therefore, students are to remain quiet and establish a decorum, which will provide 
a time and place to do school work. 
 

HALLWAYS 
Keep to the right in passing to your next class.  Hallway floors must be kept free of books, duffel bags, etc. 
 

STUDY HABITS 
Students should condition themselves to doing as much of their regular schoolwork in school as they can.  Homework will be 
necessary, and a regular time set aside each day, at home, to do school work.  Success in school is in direct relation to the 
amount of time spent on schoolwork at a regular time set aside for study.  It is generally accepted that an average of at least 
two hours a day of homework is appropriate for high school students. 
 

STUDENT USE OF PERSONAL TECHNOLOGY 
Definitions 
For the purposes of this policy: 
1. Inappropriate content is defined as content that: 

a. Violates a district student conduct policy; 
b. Attacks ethnicity, race, religion, or other legally protected status; 
c. Promotes violence, terrorism, or other illegal activities including, but not limited to, tobacco, drug, and/or alcohol use 

by minors; 
d. Is obscene or pornographic as defined by community standards; 
e. Is reasonably forecasted to materially or substantially disrupt the educational environment; 
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f. Poses a direct threat to the physical safety of the school population. 
g. Infringes on the rights of others, such as (but not limited to) material that is potentially libelous or invades an 

individual’s privacy. 
2. Personal technology is defined as a device that is not owned by the District, is in the possession of a student, and contains 

one or more of the following features: 
a. Has the capability to connect to one or more networks including, but not limited to, a cellular network, Internet, 

Ethernet, and/or Bluetooth. 
b. Has a digital camera and/or video recording device. 
c. Has a microphone. 
d. Has data storage capability. 
e. Has an operating system and/or the capability of running software, apps, and/or electronic games. 

3. School day is defined as beginning at 7:55 a.m. and ending at 3:45 p.m. 
4. School property is defined as all property owned or leased by the District, school buses, and other district-owned or 

contracted vehicles.  
 

Prohibitions  
The Killdeer School District prohibits students from using personal technology as follows:  
1. Students are prohibited from using personal technology to violate a student conduct policy including, but not limited to, 

policies on cheating and bullying while on school property or at a school-sponsored event. 
2. Students are prohibited from using personal technology to photograph or video record any person during the school day. 

Students are furthermore prohibited from transmitting any photo or video using personal technology during the school 
day. Building principals are authorized to make exceptions to this rule for bona fide classroom activities and in accordance 
with the “exceptions” section of this policy. 

3. Students are prohibited from using personal technology to photograph or video record inappropriate content and/or 
transmit inappropriate content while on school property and/or participating in school-sponsored events. 

4. Students are prohibited from displaying and/or using personal technology in areas where there is a reasonable expectation 
of privacy on school property and at school-sponsored events. Students are also strongly discouraged from possessing 
personal technology in areas where there is a reasonable expectation of privacy on school property and at school-
sponsored events. 

5. Students are prohibited from using personal technology to compromise district networks or access confidential material 
on district networks. The District may also take disciplinary action against a student who has used personal technology to 
engage in hacking, trolling, accessing or transmitting inappropriate material, spamming, sending viruses, and/or engaging 
in illegal or other inappropriate activity while on school property or participating in school-sponsored activity. 

6. Students are prohibited from using personal technology disruptively or in a manner that potentially compromises the 
safety of others on district property and during school activities. 

7. To ensure safety and efficiency, students are prohibited from using personal technology between classes in district 
hallways, when entering and exiting district transportation, and when required to be in line for activities such as, but not 
limited to, recess and lunch. 
 

Classroom Use 
Elementary classroom teachers may prohibit use of personal technology in the classroom. Middle and high school classroom 
teachers will prohibit use of personal technology in the classroom and may grant special permission for a student to use his/her 
device within their classroom for parent/guardian contact. 
 
Elementary, middle, and high school classroom teachers may alternatively establish rules related to use of personal technology 
in the classroom. These rules shall:  
1. Comply with this and other student conduct policies; 
2. Take into account the ages of the students; 
3. Take into account the availability of district-owned technology for student use; 
4. Take into account the extent to which personal technology use would disproportionately grant students who have access 

to it an unfair advantage over those who do not; 
5. Address cheating and disruptive use of personal technology; 
6. Be approved by the building principal prior to implementation. 
 
Use During the School Day Outside Classroom 
Elementary students are prohibited from using personal technology during lunch and recess unless granted an exception by the 
building principal or classroom teacher. 
 
Middle school and high school students are prohibited from using personal technology during study periods, but have 
permission to use devices during lunch period in the cafeteria. 
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Disciplinary Consequences & Confiscation 
Students in violation of any portion of this policy will be subject to disciplinary procedures in accordance with the district’s 
student conduct policies. In addition, teachers may confiscate personal technology when a student is reasonably suspected of 
using it to violate this policy or classroom rules. Teachers may keep the personal technology until the end of class or turn it over 
to the building principal for further action. Teachers shall make this determination based on the severity of the suspected 
offense. Under no circumstances shall a teacher or ancillary staff member search personal technology. 
 
The building principal shall determine how long to keep confiscated personal technology based on the following criteria: 
1. The nature of the offense; if illegal activity is suspected, the administrator shall contact law enforcement and the 

Superintendent and retain the device until further directed by law enforcement or the Superintendent. 
2. If the confiscate item is a phone, the principal should consider if the student walks or drives to and from school and 

potential safety considerations associated with not having the phone in the student’s possession. 
3. Other considerations of significance based on the nature of the device confiscated and the student’s disciplinary history. 

 
Searches of Personal Technology 
The building principal or Superintendent is authorized to search student personal technology only when s/he has credible, 
specific, and timely reason to believe that the device contains evidence of wrongdoing by a student or potential harm to self or 
others. Only areas of the device reasonably related to the purpose of the search will be subject to a search (e.g., if a student is 
texting inappropriate photos, only the device’s text messages will be searched). The building principal and Superintendent are 
authorized to contact legal counsel to help determine the appropriate scope of the search. 
 
If the building principal or Superintendent suspects or finds that a student’s personal technology contains content that violates 
NDCC 12.1-27.1-03.3 or other laws, s/he shall contact law enforcement. Under no circumstances shall school officials download 
or transfer sexually explicit content from a student’s personal technology. Law enforcement, including school resource officers, 
must have probable cause to search the device, preferably in the form of a search warrant. 
 
Exceptions 
The Superintendent and/or his/her designee is authorized to make exceptions to the prohibitions set forth in this policy for 
health, safety, or emergency reasons, for students in attendance as active members of a volunteer firefighting organization or 
volunteer emergency medical service organization, and when use of electronic devices is provided for in a student’s 
Individualized Education Program (IEP). 
 
Emergencies 
Students are encouraged to use any available cellular telephone in the event of an emergency that threatens the safety of 
students, staff, or other individuals. 

 
STUDENT RECORD COLLECTION 

It is necessary for the school district to maintain extensive and sometimes personal information about pupils and their families 
for educational purposes. These records are kept to assist the school in offering appropriate educational experiences to the 
student. The interest of the student must supersede all other purposes for which records might be kept. A permanent 
cumulative record shall be kept on all students. These highly private records are to be used only by the professional staff 
immediately concerned with a student’s welfare. Such files are housed in a secure environment at all times and signatures, 
dates and reason of intent to preview them must be documented. Upon approval from the principal, personal cumulative 
records shall be made available to the student and his/her parents or guardians. These student records may contain, but are 
not limited to: identifying data, immunization data academic work completed, level of achievement (grades, standardized 
achievement test scores), attendance data, scores on standardized intelligence, aptitude and psychological information, 
teacher or counsellor ratings or observations and verified reports of serious or recurrent behavior patterns. 

 
GUIDANCE SERVICES 

Students are urged to consult the counsellor for any problems they may have; either personal, or school related.  Consult the 
counsellor concerning subjects you should take, senior responsibilities for college, and vocational choices. 
 

REGULATIONS GOVERNING PUPILS RIDING SCHOOL BUSES 
1. Students being transported are under the authority of the bus driver.  The bus driver has the same authority as a teacher 

or administrator. 
2. Students shall be on time for the bus, both morning and night. 
3. Students shall always cross in front of the bus whether getting on or leaving the bus. 
4. Students shall remain seated while the bus is in motion. 
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5. Students may select their seats or be assigned seats by the driver.  When such selection has been made they cannot 
change without the consent of the driver. 

6. Students shall not extend their hands, arms, or their head through the bus window. 
7. Students shall have written permission from their parents/guardians or proper school authorities to leave the bus at any 

point other than the regular stop at home or at the school. 
8. Students shall not open or close the bus windows without the permission of the driver. 
9. Students shall converse in normal tones; loud or vulgar language is prohibited.  When the bus is crossing a railroad track all 

conversations must stop until the bus has crossed the track. 
10. Students shall be courteous to the driver, to fellow students, and to passers-by. 
11. Students who refuse to obey promptly the directions of the driver or refuse to obey regulations forfeit the right to ride the 

bus. 
12. There shall be no chewing of gum or sunflower seeds in the bus at any time. 
13. On extra-curricular trips, the chaperones shall be primarily responsible for the conduct of the students on the bus. 
14. Buses are to stay 10 minutes after school unless they are fully loaded, at which time they may leave. 
15. If students are not riding the bus, they are to let the bus driver know, at a time as reasonably determined by the bus 

driver. 
16. Coats, headgear, gloves, and boots must be with any student who rides a bus, including buses for activity trips, during 

severe weather season. 
Bus Discipline Offenses 

The information provided on this form will be used to document behavioral issues of students while being transported by 
District authorized transportation.  The rules and actions are intended to assist in the safe operation of District buses and for 
student safety.  
 
 Level 1 Disciplinary Action – Student will be given a warning, referral form will be written, and the form will be sent to the 
parent.  A second infraction of the same manner in the future or an additional level one infraction on the same day may result 
in a suspension of riding privileges for 5 school days. Repeat level one infractions at any time will be elevated to Level Two 
Disciplinary Action. 
   
 Level 1 offenses 
1. Not remaining properly seated in the bus seat, includes laying on the bus seat, and arms and legs in the bus aisle  
2. Chanting, shouting, or screaming  
3. Unauthorized food on the bus  
4. Not following the directives of the driver  
5. Not crossing in front of the bus when being loaded or off-loaded  
6. Unauthorized opening of windows  
7. Extending body parts out of windows  
8. Unauthorized off-loading at other than the regular bus stop without parent permission  
9. Not keeping appendages to yourself including unwanted touching and/or grabbing other passengers  
10. Not having proper seasonal clothing in their possession   
11. Inappropriate behavior  
12. Use of profane language  
13. Minor disruptions  
14. Minor vandalism (e.g. writing on bus seats)  
15. Minor disruptions with electronic devices.  
 
Level 2 Disciplinary Action – Referral Form will be written, parent will be contacted as soon as possible, the 
principal/superintendent may call a meeting with the student, parent/guardian, and bus driver to discuss the behavioral issue, 
student riding privileges will be suspended for 5 or more school days. 
 
Level 2 offenses 
1. Fighting – elevated verbal or physical  
2. Stealing  
3. Openly defying the bus drivers authority including verbal defiance  
4. Behaviors that cause the bus driver to conduct an emergency stop of the bus to get students under control  
5. Deliberate expulsion of body fluids/mucous toward another student   
6. Major vandalism such as tearing of bus seats, breaking a window, etc.  
7. Harassment and or sexual harassment (additional ramifications based on District Policy and student handbooks will be 

enforced)  
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8. Inappropriate use of electronic devices, including cyber bullying, inappropriate video gaming, viewing of unauthorized sites 
by a minor, mass texting, screen flashing and/or screen light disruptions (driver distraction), photography (even “selfies” 
may create a FERPA issue with other students 

9. Repeat Level I infractions 
 
Level 3 Disciplinary Action – Referral Form will be written, parent will be contacted as soon as possible, the 
principal/superintendent will call a meeting with the student, parent/guardian, and bus driver to discuss the behavioral issue, 
student riding privileges will be suspended for 10 or more school days.  Repeat level three infractions at any time will result in a 
suspension of student riding privileges for 30 or more school days.  
 
Level 3 offenses 
1. Physical assault of a school employee  
2. Causing major physical harm to another student  
3. Deliberate action that can endanger the life, health, or safety of another student  
4. Possession of a weapon (other than a firearm – State Law results in expulsion)  
5. Any other severe infraction as determined by the administration  
6. Deliberate inappropriate use of electronic devices as defined in Level Two  
7. Illegally using, possessing, distributing, or under the influence of tobacco, alcohol, or drugs 
8. Repeat Level II infractions 

 
Additional Bus Information 
1. Drivers are authorized to return to school with all riders to offload student(s) that are Level 3 offenders if they are a 

shorter distance to the school then the first route stop.  Parents will be notified about the route situation and be given an 
approximate route time based on the situation.  Parents/Guardians of the student offender will be called to pick up their 
child at the school.  

2. Electronic devices may be used at the peril of the student which means loss, theft, and/or breakage will be the burden of 
the student/family.  The driver may temporarily confiscate the electronic device for Level 2 or Level 3 offenses and will 
return the device when the student departs the bus. The driver will inform school administration if they suspect the 
student has viewed inappropriate sites as a minor.  

3. Bus video recordings (if available) may be used to reference student actions requiring referral.   
4. Suspension of riding privileges will be for all forms of District provided transportation including extracurricular travel, field 

trips, etc. during the time of suspension 
 

DISPENSING MEDICATION POLICY 
School personnel are not to dispense, prescription or non-prescription, medication to students. 
 
The principal is to be notified by parent or guardian if student needs to take any medication.  This notification will include a 
written statement from the parent or guardian.  This note will become part of the student’s records. 
 
Parents or guardians should make arrangements to administer medication at appropriate times. The parent or other 
responsible adult approved by the parent could do this. 
 
Students of appropriate ages may take their medication under the watchful eye of school personnel. 
 
Students will be allowed to leave the school grounds in order to have necessary medication administered by parent or other. 
 
Under unique or special circumstances, the school administration may waive this policy for a period of time, not to exceed five 
school days.  For periods of time longer that five days, the Killdeer School Board must consent to a waiver. 
 

STUDENT ILLNESS 
If a student becomes ill during school, the student needs to call a parent or guardian for permission to leave the school.  If a 
parent or guardian cannot be contacted, the student will be placed in an area that will make the student as comfortable as 
possible until a parent or guardian is contacted. 

 
STORM POLICY 

In North Dakota, weather can be very unpredictable.  School will be in session during each day it has been scheduled according 
to our annual school calendar, unless cancelled due to severe weather conditions.  If parents feel they do not wish to send their 
children to school, that is their privilege and responsibility, but no child is to be sent home because of a storm without 
permission from the Superintendent or Principal.  Announcements will be made over the Honeywell Announcement System 
and through the radio stations. (Stations KDIX, KFYR, KLTC, KQCD, Prairie Public and KEYZ) 
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INTERNET NETWORK ACCEPTABLE USE & ONLINE ETIQUETTE POLICY 
The Board of Education is committed to the goal of having electronic network facilities used in a responsible, efficient, ethical 
and legal manner in accordance with the mission of the Killdeer Public School and the purposes of SENDIT and Internet. Users 
must acknowledge their understanding of the general policy as a condition of receiving an account or using the networks. 
  
Acceptable uses of the network are activities, which support teaching and learning. Network users are encouraged to develop 
uses which meet their individual needs and which take advantage of the network’s functions: electronic mail, conferences, 
bulletin boards, data bases and access to SENDIT and Internet. 
 
Unacceptable uses of the network include: violating the right of privacy of students and employees of the district, using 
profanity or other language and/or graphics which may be offensive to another individual, re-posting personal communications 
without the author’s prior consent, copying commercial software in violation of copyright law, using the network for financial 
gain or for any commercial or illegal activity, spreading computer viruses, and downloading, storing, or printing files or 
messages that are profane, obscene or the use of language that offends or tends to degrade others. 
Examples of Unacceptable Use: 
1. Installing any software that requires the use of a make file without prior consent of a system administrator. 
2. Possessing a copy of the system password file or any portion thereof. 
3. Cracking, hacking or otherwise breaking into accounts without authorized access on this  system or any other. 
4. Possessing and/or running encryption/decryption/cracking/ security/analysis scripts or binaries  or any other tools 

used to expedite the process. 
5. “Lending” your account to another user.  NO sharing passwords. 
6. Planning or conducting any illegal activities through the Killdeer Public School’s network or any network accessible from 

the Killdeer Public School, including, but not limited to, possessing or distributing pornography or commercial software (or 
any associated paraphernalia).  

7. Parents, school officials and local law officials may be called in to investigate such an act if it is deemed necessary. 
8. Sending unwanted threatening or harassing e-mail to individuals on the system or otherwise. 
9. No chain letters (either creating or passing on). 
10. Sending mass mailings to more than 10 people at a time. 
  
Violating these rules without prior written permission from the administration/computer coordinator is prohibited.  The school 
district reserves the right to suspend accounts or reduce/eliminate your accesses if it is felt that a student is violating the law, 
being rude, unhelpful and/or uncooperative.  Students may be subjected to disciplinary actions as well. 

 
STUDENT ALCOHOL AND OTHER DRUG/ABUSE POLICY 

Philosophy 
The Killdeer School District shall strive to provide a learning environment that is safe, drug free, and conducive to learning. This 
policy is designed to help eradicate the influence of drugs and alcohol within the school environment, promote awareness and 
health, and protect students in the school environment by imposing consequences for drug and alcohol related violations. 
 
Prohibited Activities 
It shall be against school policy for any student to:  
1. Sell, deliver, or give, or attempt to sell, deliver, or give to any person any of the substances listed in this policy or sell, 

deliver, or give, or attempt to sell, deliver, or give to any person substances the student represents or believes to be a 
substance(s) listed in this policy. 

2. Possess, procure, purchase, or receive, or to attempt to possess, procure, purchase, or receive the substances listed in this 
policy or what is represented by or to the student to be any of the substances listed in this policy or what the student 
believes is any of the substances in this policy. A student will be determined to be "in possession" when the substance is 
on the student's person or in the student's locker, car, handbag, or when s/he owns it completely or partially. 

3. Be under the influence of (legal intoxication not required), use, consume, or attempt to use or consume the substances 
listed in this policy or what is represented by or to the student to be any of the substances listed in this policy or what the 
student believes is any of the substances in this policy. 

4. Knowingly or intentionally aiding or abetting in any of the above activities. 
 
This policy applies to any student who is on school property, who is in attendance at school, at a school-sponsored activity, or 
whose off-campus conduct is reasonably predicted to substantially disrupt the operations of the District, district safety, or 
welfare of students or employees. 
 
Prohibited Substances 
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1. Alcohol, powdered alcohol, or any alcoholic beverage. 
2. Any controlled substance or dangerous drug as defined by NDCC Sections 19-03.1-05 through 19-03.1-13 and 19-03.1-26 

(paraphernalia) or as defined by Section 812, Schedules I-V, of Title 21, United States Code, Section 801, et seq., including 
but not limited to marijuana, any narcotic drug, any hallucinogen, any stimulant or depressant, and all other illicit drugs. 

3. Any glue, aerosol paint, or any other chemical substance used for inhalation. 
4. Any prescription or non-prescription drug, medicine, vitamin or other chemical including, but not limited to aspirin, other 

pain relievers, stimulants, diet pills, multiple or other type vitamins, pep pills, "no-doze" pills, cough medicines and syrups, 
cold medicines, laxatives, stomach or digestive remedies, depressants, sports or muscle-building supplements, and 
sleeping pills not administered and/or taken with appropriate consent and authorization from parents, school 
administration, and, if applicable, a health care provider. 

The District has a separate policy dealing with tobacco use. 
 
Reporting Violations 
A student or staff member that has reason to believe that a student has violated this policy should notify a school official (i.e., a 
teacher or administrator if the reporter is a student; a school administrator if the reporter is a district staff member). Except in 
limited circumstances under law,1 a teacher is required to report known or suspected violations of this policy to the school 
principal or Superintendent.  
 
Violation 
When a principal/Superintendent has reasonable suspicion that a student has violated this policy, s/he may search the student 
in accordance with the district’s policy on searches of students’ personal property. 
As part of this search, the principal or Superintendent may require the student to submit to a drug/alcohol test if: 
1. The principal and/or Superintendent has reasonable suspicion that the student is under the influence of drugs/alcohol. 
2. The mandatory drug/alcohol test is reasonable at inception based on criteria established by the Board and not excessively 

intrusive in light of the age and sex of the student.  
 
All drug/alcohol testing shall be performed in accordance with federal law on Transportation Workplace Drug Testing. This 
language in no way authorizes random drug testing in district schools as part of the curricular program. 
 
Disciplinary sanctions will be imposed on, and additional actions may be taken (as listed below) in response to, any violation of 
this policy. These sanctions may include suspension or expulsion, intervention (as described below), and notification of proper 
authorities for prosecution. Prohibited substances will be confiscated and illegal substances will be turned over to law 
enforcement authorities. 
 
Intervention 
It is acknowledged that the public school has neither the authority nor the responsibility to make medical or health 
determinations regarding chemical dependency; however, when observed behavior indicates that a problem exists that may 
affect the student's ability to learn or the educational climate of the school, the school has a right and a responsibility to refer 
the student for a formal chemical dependency diagnosis. The Superintendent shall develop a procedure for chemical 
dependency identification and referral for treatment. 1When a teacher/principal participates in a juvenile court program and 
receives confidential information about a student. 
 
Referral for treatment shall be a constructive not punitive action; however, use of the treatment program shall not override or 
prohibit the District from taking disciplinary action for violations of this policy. 
 
The school will make a reasonable effort to cooperate with a therapy program if one is recommended for the student. The 
Board believes that if a student is involved in a chemical dependency program and is successfully addressing his/her harmful 
involvement with chemicals, s/he may continue in the regular school setting and continue to participate in any extracurricular 
program unless participation is in conflict with rules and regulations set forth by the Board and the North Dakota High School 
Activities Association and/or the student has been suspended or expelled as a result of a district policy violation. 
 
The school may, through the use of available resources, provide follow-up counseling and supportive assistance to those 
students who return after successfully completing a therapeutic regimen, realizing that the student may need assistance in 
dealing with other environmental factors beyond the school's control which may remain unchanged. 
 
Confidentiality 
The District shall maintain the confidentiality of students referred for counseling and chemical dependency treatment in 
accordance with the district’s policy on counseling records. 
 
Education 
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The District will teach about drugs and alcohol in an age appropriate developmentally based education and prevention program 
in every grade in accordance with law. This program will include information about drug and alcohol counseling and 
rehabilitation programs available to the students. In addition, the District will conduct staff orientation and training on drug and 
alcohol prevention, including a periodic overview of this policy and its procedures for implementation. The District will also 
provide parent and community education on the topic of drug and alcohol prevention 

 
CARRYING WEAPONS 

Definitions 
1. Firearm is defined in accordance with 18 U.S.C. 921. 
2. School property is defined in NDCC 15.1-19-10 (6)(b) as all land within the perimeter of the school site and all school 

buildings, structures, facilities, and school vehicles, whether owned or leased by the District, and the site of any school-
sponsored event or activity. 

3. Weapon includes, but is not limited to: 
a. Any dangerous weapon as defined by NDCC 62.1-01-01 
b. Any device designed to stun through use of voltage whether through direct contact or through a projectile 
c. Any firearm look alike or dangerous weapon look alike brought on school property with the intent to threaten or 

intimidate 
d. Any other object that a student used, attempted to use, or intended to use to threaten or intimidate, cause 

destruction to property, or to cause injury to self or others 
e. Spray or aerosol containing ortho-chlorobenzamalonitrile or other irritating agent intended for use in the defense of 

an individual 
 
Prohibitions 
No student will knowingly possess, handle, carry, or transmit any firearm or weapon on school property. 
 
Disciplinary 
Consequences Violation of this policy will result in disciplinary action up to and including suspension or expulsion. Bringing a 
weapon other than a firearm to school will require that proceedings for the suspension for up to 10 days and/or expulsion for 
up to 12 months be initiated immediately in accordance with the district’s student conduct and suspension/expulsion policy. 
 
Bringing a firearm to school will require that the District immediately initiate proceedings for the expulsion of the student 
involved for a minimum of one calendar year in accordance with the district’s suspension and expulsion policy. The 
Superintendent may modify the length of a firearms-related expulsion on a case-by-case basis based on the following criteria: 
1. The totality of the circumstances, including the severity of the incident and the degree of endangerment of other students 

and staff. 
2. The age and grade level of the student. 
3. The prior disciplinary history of the student being expelled. 
4. Relevant factors that contributed to the student’s decision to possess a firearm in violation of this policy. 
5. The recency and severity of prior acts resulting in suspension or expulsion. 
6. Whether or not the optional provision of educational services in an alternative setting is a viable alternative to modifying 

the duration of the expulsion. 
7. Input, if any, provided by licensed professionals (psychologists, psychiatrists, counselors) as to whether or not the expelled 

student would place himself/herself or others at risk by returning to the school prior to the expiration of the expulsion 
period. 

 
Parents will be notified and all weapons will be confiscated and may be turned over to the student's parents or to law 
enforcement officials at the discretion of the administration. Firearms will be confiscated and turned over to law enforcement. 
 
Special Education Students 
A student who is defined as having a disability under the Individuals with Disabilities Education Act (IDEA) who has brought a 
weapon to school shall be handled in accordance with IDEA regulations. The District shall make manifestation determinations, 
disciplinary decisions, and placement decisions of such students in accordance with IDEA regulations. 
 
Non-applicable Provisions 
This policy does not apply to students enrolled and participating in a school sponsored shooting sport, provided that the 
student informs the school principal of the student’s participation and the student complies with all requirements set by the 
principal regarding the safe handling and storage of the firearm. The principal may allow authorized persons to display 
weapons, other dangerous objects or look-a-likes for educational purposes. Such a display will be exempt from this policy. 
 

USE OF ANIMALS IN DISTRICT SCHOOLS & IN CURRICULAR PROGRAMS 
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The Killdeer School Board believes there are medical and physical dangers associated with allowing interaction with and/or use 
of animals in the educational program and in district schools.  The Board, however, also recognizes that animals may be an 
effective teaching aid and/or their presence may be required to reasonably accommodate students and staff with disabilities. 
 
Use of Animals for Educational Purposes 
Teachers seeking to request the use of animals as part of the educational program or seeking permission for students to 
participate in an activity involving animals (e.g., a field trip) shall submit a request to the building principal in accordance with 
administrative regulations.  The principal shall consider such requests on a case-by-case basis based upon criteria established by 
the Superintendent including but not limited to: 
 
Criteria for Granting or Denying Interaction with or Use of an Animal 
1. The principal shall deny all requests that would allow direct contact with poisonous and/or unvaccinated animals, reptiles, 

or insects. 
2. The principal shall deny requests for which there is not an executable and/or comprehensive plan for the animal’s care, 

supervision, sanitation, and/or control. 
3. The principal shall consider whether there are any known animal-related allergies among students who will/may be 

exposed and whether reasonable accommodations can be made.  
 
Use of Service Animals by the Disabled 
Disabled students and staff, as defined by Section 504 of the Rehabilitation Act, may be granted use of a service animal for the 
purpose of reasonable accommodation. The Superintendent shall make such determinations on a case-by-case basis based on 
the following criteria.  Whether the presence of the service animal would: 
1. Impose an undue financial or administrative burden on the District;  
2. Require a fundamental alteration to the educational program; 
3. Injure the legitimate and legally protectable rights of others.  In such cases, a disabled student’s parent may be given the 

option of changing the student’s educational placement if alternative placement will remedy the infringement of other’s 
rights.  

 
Revocation of Animal Use 
The decision to allow any type of animal in school may be revoked if: 
1. The animal poses a direct health and/or safety threat to others; 
2. The animal is out of control; 
3. The animal’s presence has fundamentally altered the educational program. 
 
Animal Related Injuries  
The principal and parent/guardian (if a student is involved) shall be notified as soon as possible if an animal bites an individual 
on school property or during a school-sponsored activity or an animal-related incident occurs on school property or during a 
school-sponsored activity that could have an adverse effect on an individual’s physical or emotional health.  An accident report 
shall be filed in accordance with district policy and regulations. 

 
COMPLAINTS ABOUT NON-COACHING PERSONNEL POLICY 

The board recognizes that complaints from concerned patrons are inevitable.  Patrons always have the right to discuss issues 
with their elected board representatives or administrators.  However, in order to provide an effective procedure for responding 
to complaints in a manner, which is in the best interests of promoting better educational opportunities for children, the 
following policy is adopted. 

 
1. Anonymous complaints provide no avenue for response or redress of the complaint.  An unsigned complaint will not be 

read or acted upon at any meeting of the Board and any individual Board member, administrator, or other employee will 
not bring anonymous telephone complaints to the Board.  No disciplinary action will be initiated solely on an anonymous 
complaint; however, the administration will investigate every anonymous complaint.  

2. Every effort should be made to resolve any issue that arises between patron(s) and a staff member through a conference 
between the patron and the staff member as soon as possible. 

3. In the event that an agreement is not reached in the conference, complaints about personnel shall be directed to the 
principal or other supervisor directly responsible for supervision of that employee.  The supervisor shall: 
a. Document and investigate the complaint;  
b. Schedule a meeting of the employee, the complainant, and the supervisor if deemed appropriate;  
c. If complaint is validated (following either step a. or step b.), documentation is to be prepared and placed in the 

employee’s personnel file; promptly notify the employee if such is the case; and  
d. Provide a response to the complainant within fifteen (15) days of receipt of the complaint. 
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4. If either party is not satisfied with the handling of the complaints, the matter can be appealed to the Superintendent for 
final resolution. 

5. Complaints about the Superintendent shall be directed to the Board Chairman, who shall follow the same procedure.   
6. This procedure is intended to minimize the risk of a possible action for libel or slander, to retain the impartiality of the 

Board, and to maximize compliance with North Dakota law. 
 

COACHING COMPLAINTS 
Anonymous complaints provide no avenue for response or redress of the complaint.  An unsigned complaint will not be read or 
acted upon at any meeting of the Board and any individual Board member, administrator, or other employee will not bring 
anonymous telephone complaints to the Board.  No disciplinary action will be initiated solely on an anonymous complaint; 
however, the administration will investigate every anonymous complaint.  

 
1. Every effort should be made to resolve any issue that arises between parents and coaches through a conference between 

the parent(s) and the coaches as soon as possible after the incident that causes concern. 
2. In the event that agreement is not reached in the conference, the concerned parent(s)/guardian(s) shall meet with the 

athletic director, and the coach, within seven school days, after the incident in an attempt to resolve those differences. 
3. If an agreement is not reached by the conclusion of the second meeting, the parent(s)/guardian(s) shall meet with the 

superintendent, coach, and athletic director within seven school days after the second meeting for final resolution. 
4. This procedure is intended to minimize the risk of a possible action for libel or slander, to retain the impartiality of the 

Board, and to maximize compliance with North Dakota law. 
 

DISTRIBUTION & POSTING OF NONCURRICULAR MATERIAL IN SCHOOL 
This prohibition applies to paid advertising of commercial products/services and direct solicitations in school buildings, on 
school grounds, and on district property.  
The Board allows distribution of noncurricular material, which receives the prior approval of the Superintendent or Board and 
may be distributed in a manner delineated by the Superintendent.  
Groups or individuals that attempt to compel or coerce a student into accepting noncurricular materials shall lose all material 
distribution privileges. A school employee or student who interferes with the distribution of approved material shall be subject 
to disciplinary measures.  
This policy does not apply to the pre-approved sale of goods on school property. The Superintendent or Board shall develop 
separate criteria governing this matter, which shall, at least, limit direct sales to those having a school-related purpose, and to 
those which is consistent with the district’s mission statement This policy does not apply to district acceptance of paid 
advertising and third-party sponsorships. The Superintendent or Board shall develop separate criteria governing this matter, 
which shall, at least, require advertisers and sponsors to have a purpose and/or mission consistent with the district’s mission.  
ADOPTED: MAY 9, 2012 
 

PUBLIC PARTICIPATION AT BOARD MEETINGS 
Meetings of the Board are conducted for the purpose of carrying on the business of the schools, and therefore are not public 
meetings but meetings held in public.  Although there is no legal requirement that the public be given an opportunity to speak 
at board meetings, it will be the policy of this board to afford that opportunity in accordance with the following procedures: 
 
Public Participation  
Only items on the published board agenda will be discussed at any meeting of the Board, unless the Superintendent or a board 
member requests an addition to the agenda of a regular meeting and the board members present approve in accordance with 
board policy.  Members of the public who wish to make formal presentations before the Board shall make request in advance in 
accordance with the board’s agenda setting policy. 
The Board may allot a time for public comment on the agenda. When the Board agrees to do this, no individual may speak more 
than once.  When public comment has been permitted, the speaker should: 
1. Stand during the appropriate period and be recognized by the President. 
2. State name and address for the minutes. 
3. Limit comments to no more than five minutes, unless the Chairman waives the time limit. 
 
Groups will be urged to designate a spokesperson.  When there is a large number of speakers to be heard or if pressure of 
business or other circumstances dictate, the Chairman may decide to shorten the length of time allowed each speaker and/or 
limit the total time to be devoted to public comment. 
Complaints 
The Board has adopted policies governing patron complaints.  The public is required to seek redress through these policies.  The 
public will be prevented from commenting on a topic governed by a complaint policy if the complainant has not followed the 
procedure contained in policy and/or the policy prohibits the public from bringing the complaint before the Board. 
Conduct and Remarks Out of Order 
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Undue interruption or other interference with the orderly conduct of board business cannot be allowed.  Defamatory or 
abusive remarks are always out of order.  The presiding officer may terminate the speaker’s privilege of address if, after being 
called to order, s/he persists in improper conduct or remarks. 
Questions and Comments by Board and District Administrator 
[Board members and the district administrator may question a speaker or make comments in response to the speaker’s 
remarks.] 
-OR- 
[The Chairman or an appropriate member of the administration will answer all pertinent questions verbally or in writing at a 
later time.  There will be no dialogue between board members and the public at board meetings except to clarify the nature of 
questions or comments.] 
Discussion of a Motion 
When a motion is before the Board, discussion will be limited to board members [and the Superintendent] except as the 
Chairman requests information.  
ADOPTED 8/10/2011 

 
OPEN ENROLMENT POLICY 

1. Open enrolment applications received by the deadline in NDCC 15.1-31 will be acted upon by the Killdeer School District 
#16 School Board at a regular or special meeting after March 1st but not later than April 1st.  All applications will be 
reviewed and acted upon in the same chronological order as they were received by the school districts of residence. 

2. Open enrolment a Applications (deadline waiver) must be filed with the local superintendent within fourteen days of 
establishing residency in a district.   

3. When the District receives notice that a non-resident student has requested admission to the District through an open 
enrolment application, the Board shall not consider or act upon this request until the following conditions are met: 
a. The Superintendent receives sufficient documentation to determine the non-resident student’s educational 

placement.  Sufficient documentation shall be determined by the Killdeer Public Schools Superintendent and may 
include, but not be limited to, educational records sent from the district of residence or placement testing. 

b. The Superintendent is able to determine if admission of the student would create overcrowding.   
c. The Superintendent has made such other determinations as may be deemed necessary in submitting a 

recommendation to the Board about the advisability of approving the open enrolment application. 
4. The Board has received and considered the Superintendent’s recommendation. 
5. The Superintendent may allow the conditional attendance of students requesting open enrolment if a favourable 

recommendation will be made to the School board with final determination based on School Board Action 
a. Criteria for acceptance or rejection shall be based upon the capacity of a program, class, grade level, or school 

building 
b. Local policy will be developed to determine what shall constitute capacity of each of the above not later than January 

31 of the year preceding the year for which those capacities shall be in effect. 
c. This district will not deny an application on the basis of previous academic achievement, participation in 

extracurricular activities, disabilities (except as listed below), or English language proficiency. 
d. This district will not give or offer to give remuneration or directly or indirectly exert influence upon the student or the 

student’s family in order to encourage participation in the open enrolment program for the purpose of having the 
student participate in varsity athletic activities. 

e. The district reserves the right for the administration to determine the class schedule for students who are accepted 
under this policy. 

f. The business manager or designee will notify the parent or guardian and the resident district of the acceptance or 
rejection of an application within five days of the date on which action was taken. Legal Ref:NDCC Ch. 15.1-31.  
 

Open Enrolment 
Open Enrolment Policy Caps 

 
GRADE LEVELS OPEN ENROLMENT CAP 
1. K-3 38 
2. 4-12 46 
3. Special Education: 

a. Because of the size of the program that exists in the Killdeer Public School, the following caps shall be in place for the 
programs as they are listed for Open Enrolment purposes. 

i. Autism (grades 9-12) 1 
ii. Autism (other grade levels) 0 

iii. Hearing Impaired (light - all grade levels) unlimited 
iv. Hearing Impaired (severe - all grade levels) 0 
v. Visually Impaired (light - all grade levels) unlimited 
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vi. Visually impaired (severe - all grade levels) 0 
vii. Orthopedically Impaired (light - all grade levels) unlimited 

viii. Orthopedically impaired (severe - all grade levels) 0 
ix. Intellectual Disability (grades 9-12) 3 
x. Intellectual Disability (all other grades) 0 

xi. Other Health Impaired (light - all grade levels) unlimited 
xii. Other Health impaired (severe - all grade levels) 0 

xiii. Learning Disabilities (light - all grade levels) unlimited 
xiv. Learning Disabilities (severe - all grade levels) 0 
xv. Emotionally Disturbed (light - all grade levels) unlimited 

xvi. Emotionally Disturbed  (severe - all grade levels) 0 
xvii. Speech/Language (light - all grade levels) unlimited 

xviii. Speech/Language (severe - all grade levels) 0 
xix. Traumatic Brain Injury (light - all grade levels) unlimited 
xx. Traumatic Brain Injury (severe - all grade levels)  0 

xxi. Deaf-Blind (light - all grade levels) unlimited 
xxii. Deaf-Blind (severe - all grade levels) 0 

xxiii. Deafness (light - all grade levels) unlimited 
xxiv. Deafness (severe - all grade levels) 0 
xxv. Multiple Disabilities (light - all grade levels) unlimited 

xxvi. Multiple Disabilities (severe - all grade levels) 0 
 

ADOPTED 01/11/2012 
 

FERPA POLICY 
1. Policy:  The Killdeer School District will provide, on an annual basis to students and parents, notice of the rights of access to 

student records. (Family Education Rights and Protection Act 99.7) 
2. Procedure:  The notice will be included in a student handbook disseminated to all students and parents at the beginning of 

each school year.  Students transferring into the district during the school year will be given a handbook on the day of 
enrolment.  The local school principal will be responsible for including the notice regarding Parent’s Rights of Access to 
School Records in the school’s handbook. 

3. Annual Notification Regarding Parents’ Rights of Access to Student Records:  Each year parents and students will be 
informed of the student records policy of the Killdeer School District. 
a. Parents or adult student (18 years of age) who wish to review any or all of the school records pertaining to the 

student should contact the building principal for an appointment.  The records will be reviewed with school 
personnel, and parents may have copies of the records for the cost of copying. 

b. If parents or adult students believe something in the records is inaccurate, misleading, or otherwise violates privacy 
or other rights, they may request that it be corrected or they may have comments added to the record.  If the 
principal and the parent or adult student cannot agree, the latter may contact the superintendent for a hearing.  If 
the hearing officer determines that the information is inaccurate, misleading, or otherwise violates privacy or other 
rights, the record may be amended.  If the office determines that the information is not inaccurate, misleading, or 
otherwise does not violate privacy or other rights, the parent or adult student has the right to place a statement in 
the record commenting on the information or stating why they disagree with the decision.  The amendments or 
comments will remain with the original record, including when the student’s record is transferred to another school 
or agency. 

c. While FERPA rights transfer to the student when he or she reaches the age of 18(and are the termed “eligible 
students”), the Killdeer Public School Board recognizes the importance of communications between the school and 
student’s parents.  In order to maintain communications with parents and remain compliant with FERPA statues, 
Killdeer Public School and its agents may disclose education records to the parents of an eligible student who is 
dependent for income tax purposes.  If an eligible student can prove that he/she is emancipated and is no longer 
dependent on his/her parents for financial support then the eligible student retains all rights and privileges under 
FERPA. 

d. Record information will not be revealed to persons or agencies without the written consent of parents.  None-the 
less, it is the policy of this district to forward school records without parental consent, to schools in another district to 
which a student transfers.  This is to facilitate the prompt placement of the student in the new school.  However, 
parents may request a copy of the record.  Similarly, without parental consent, the district will forward transcripts 
and other information requested by students, to colleges and other educational institutions to which the student is 
applying.  The school will keep the following with each student’s record:  list of persons with legitimate need to know 
personally identifiable student information, names of persons to whom such information has been disclosed, their 
reasons for reviewing the information, and the date of the review. 
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e. Also, federal law permits a school district to identify certain information as “directory information” which may be 
released publicly without the permission of the parents.  The district identified this information as the following:  
name, address, telephone number, date and place of birth, major field of study, participation in activities and sports, 
weight and height of members of athletic teams, date of attendance, diplomas and awards received, and most recent 
previous school attended. 

f. If you do not want this information released, please contact the school principal at Killdeer within five (5) school days 
from the start of school. 
 

Section 504 and Dispute Resolution Policy 
For purposes of identification, evaluation, or educational placement of a child under Section 504, the District or designee (i.e., 
special education unit) shall provide a parent/guardian with notice, an opportunity to examine relevant records, an impartial 
hearing with an opportunity to participate and/or be represented by counsel, and a review procedure.  Notification, record 
review, and hearing procedures are on file with West River Special Education Unit.  Any other complaint concerning Section 504 
may be filed using the district’s discrimination and harassment grievance procedure (AAC-BR) or through state or federal law. 
 
Complementary Documents: 
 AAC. Non-discrimination & Anti-Harassment Policy 
 AAC-R, Discrimination & Harassment Grievance Procedure 
 FDE, Education of Special Education/Disabled Students 

 
NONDISCRIMINATION POLICY 

The Killdeer Public School supports the provisions of Title IX of the Educational amendments of 1972, Title VI of the Civil Rights 
Act of 1964 and Section 504 of the Rehabilitation Act of 1973 which commit all schools to the national origin, sex and handicap 
to those programs and activities offered to its students.  It is the expressed intent of the Killdeer School to provide equal 
opportunity for all students, free from limitations of race, color, national origin, sex and handicap. 
 
This concept of Equal Educational opportunity will serve as a guide to the Governing Board, the Administration and staff in 
making decisions relating to the employment of personnel, school facilities, curriculum, activities and regulations affecting 
students and employees. 
 
Inquiries regarding compliance with Title IX, Title VI and Section 504, which prohibit discrimination on basis of race, color, 
national origin, sex and handicap conditions, may be directed to Killdeer Public School, Counsellor Courtney Smith: PO Box 579: 
Killdeer, ND  58640.  Telephone number 764-5877. 
 

DISCLAIMER STATEMENT 
The Killdeer Public School does not discriminate on the basis of race, color, national origin, sex or handicap in its educational 
programs and activities and/or employment policies and practices 
 

NOTICE OF DIRECTORY INFORMATION 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Killdeer School, with certain exceptions, 
obtain your written consent prior to the disclosure of personally identifiable information from your child's education records.  
However, Killdeer School may disclose appropriately designated "directory information" without written consent, unless you 
have advised the District to the contrary in accordance with district procedures. 

The primary purpose of directory information is to allow the Killdeer School District to include this type of information from 
your child's education records in certain school publications.  Examples include: 

1. A playbill, showing your student's role in a drama production;  

2. The annual yearbook;  

3. Honor roll or other recognition lists;  

4. Graduation programs; and  

5. Sports activity sheets, such as for wrestling, showing weight and height of team members. 

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can 
also be disclosed to outside organizations without a parent's prior written consent. Outside organizations include, but are not 
limited to, companies that manufacture class rings or publish yearbooks. In addition, two federal laws require school districts 
receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon 
request, with three directory information categories--names, addresses and telephone listings--unless parents have advised the 
school district that they do not want their student's information disclosed without their prior written consent. 



 

 

 
37 

If you do not want Killdeer Public School to disclose directory information from your child's education records without your 
prior written consent, you must notify the District in writing within five school days from the date this notification is received. 
Killdeer Public School has designated the following information as directory information: Note: an LEA may, but does not have 
to, include all the information listed below. This list must be consistent with policy. 

1. Address  

2. Date and place of birth 

3. Dates of attendance 

4. Degrees, honors, and awards received 

5. Grade level 

6. Most recent school attended 

7. Name 

8. Participation in officially recognized activities and sports 

9. Photograph 

10. School email address 

11. Student identification number if it cannot be used alone to access an educational record and is not the student’s 

social security number 

12. Telephone listing 

13. Weight and height of members of athletic teams 

 
 

Request to Withhold Directory Information for the 2020-2021 School Year: 
 
 Please do not release any directory information. (See definition above) 

 Please do not release the following part or parts of directory information: (check all that apply) 
 Name  
 Telephone  
 Photograph  
  Other (specify): _______________________________________  

 Please do not release directory information to: 
 Military Recruiters 
 Colleges & Universities 
 Other (specify): _______________________________________  

Student’s Name: ______________________________________________  

School:______________________________________________________  

Grade: ______________________________________________________  

Parent/Guardian Signature: ________________________________________  

Date: _________________________________________________________  

NOTE: If the student is a high school senior or is otherwise scheduled to graduate, this opt-out request will continue to remain 
effective after the student has graduated from high school. 

 


